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Business Online Banking User Manual

Purpose: This document explains how to use the features in Business Online Banking on the
Cornerstone Bank website. Some users may have different access depending on business
needs for the client.

Note: At initial set up, some users may not require a token. Automated Clearing House (ACH)
and Wire Transfers require a token to use these products.
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Log In

Access the Business Online Banking website - https://www.cornerstone.bank/.

Click on Login and select Business Banking.

NEIGHBOR

LOGIN

Personal Banking

Business Banking

Credit Card

Enter Username and Password. A token user enters the one-time password along with their PIN
in the Password field.

Refer to the following documents:
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e Signing into Business Online Banking with a Soft Token
¢ Signing into Business Online Banking with a Hard Token

Click Log In.

LogIn

Already signed up for Business Online Banking? Enter your credentials below.

Interested in signing up for Online Banking? Contact your local Cornerstone Bank.

Username |BENTLEY1 HIDE

Password [ v

Remember my username

- Forgot password or PIN?  Token lost or damaged?

The system displays the Home Page.

Welcome, CUSTOMER NAME

@ Vst hog it Now 22, 2022 Bank Website  Tutorial & Alerts & Profile [# LogOut
CORNERSTONE BANK

Home Accounts Payments & Transfers Checks & Deposits

Home Page
This is the landing page for Business Online Banking.

Depending on user access, some options may not be available.

Home  Accounts  Payments & Transfers  Checks & Dep

Alerts Pay Or Transfer

£ Stay Alert
Know about changes te your finances and online security. Choose wihen and what alerts you get by emall or
text message

Accounts f Edit Accounts & Print
CASHIERS CHECKS TESTING POSITIVE PAYEE Available balance
00K $ Recent »
Cash Management Test Account Available balance Checks & Deposits
000K $ Recent v
CORNERSTONE BANK TESTING ACCOUNT Available balance GoTo Positive Pay
0008 $ Recent »

Quick Launch
Positive Pay

Business Credit Cards

Pasitive Pay Current Day Exceptions

Personal Credit Cards

Payments & Transfers

Wire

Merchant Services

B Description

There are no transfers requiring review.
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This toolbar is in the upper right hand corner of the Home Page.

Welcome, CUSTOMER NAME

BankWebsite  Tutorial & Alerts & Profile [% Log Out
Last log in: Dec 18, 2022 @ ial & & profile (% Log

Click on the Bank Website to open another tab of Cornerstone Bank’s website.

Welcome, CUSTOMER NAME
Lastlogin: Dec 18, 2023

Bank Website | Tutorial A Alerts % Profile [# LogOut

@ Comerstone Bank | Business Or X <= Home - Cornerstone Bank x +

Click on Alerts for important dates or changes to the user’s account.

Welcome, CUSTOMER NAME ; )
! rt P -
Last log in: Dec 18, Bank Website utorial |& Alerts| X Profile [% LogOut

The Overview shows all the alert subscriptions.

Alerts Stay on top of important dates or changes to your account.

Alert Options Contact Options Secure Inbox Help

These are all of the alert subscriptions active on your account.

Security

Access Locked Qut

=010
Secure inbox

The Alert Options allows users to add Balance and Transaction alerts.

AI ertS Stay on top of important dates or changes to your account.

Qverview Alert Options Contact Options Secure Inbox Help

Create and edit any alerts.

BALANCE
Low balance aleris can help you avoid overdrafts or maintain balances to qualify for rewards. High balance +
alerts can help you identify when you might want to transfer or invest money.

TRANSACTION
Get aleris when deposiis, checks, or withdrawals post to your account. +

Version 2
Dated 12.10.2024



(D

CORNERSTONE BANK

Get alerts when deposits, checks, or withdrawals post to your account

Transaction over threshold amount Check Number XXXX or Range of Debit Card
Checks
Deposit Transactions Withdrawal Transactions Interest Paid
ACH Deposit Transactions All Check Numbers

Create and edit any alerts.
BALANCE
Low balance alerts can help you avoid overdrafts or maintain balances to qualify for rewards. High balance —
alerts can help you identify when you might want to transfer or invest moneay.
Low Balance High Balance Current Balance
TRANSACTION
—-—

The Contact Options allow the user to set up email or text message alerts.

Al ertS Stay on top of important dates or changes to your account.

Overview Alert Options. Contact Options Secure Inbox Help

You selected these contact options for alerts.

Time Zone

Central Time (US & Canada)

EMAIL

JESSICABENTLEY@CORNERSTONEB Delete

Not Activated Send Activation Code

‘Add Email

@ Do Not Disturb

Set Up

B TEXT MESSAGE

Add Mobile

@ Do Not Disturb

Set Up
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The Secure Inbox allows the user to view alerts.

Alerts

AI ertS Stay on top of important dates or changes to your account.

QOverview Alert Options Contact Options Secure Inbox Help

These are the alerts sent to your inbox.

You have no alerts.

The Help opens in a new browser window — this is from the Fiserv Real Time Alerts User
Interface.

@ Cormerstone Bank | Business Or X . Real Time Alerts User Interface X

Real Time Alerts User Interface

Real Time Alerts combines the Enterprise Alert Platform (EAP1151) and the Alert Hub to provide you with an improved alerting experience. Real Time Alerts
provides you with real time alert notifications by email, online options (Secure Inbox), and text messages. The Alert Hub integrates Real Time Alerts with
account processing platforms for user registration, alert templates, alert distribution, and online API access. Additionally, Real Time Alerts simplifies the
alert set up process and makes it more intuitive.

Access the following by using the Real Time Alerts User Interface:

User Interface Navigation

You can access Retail Online, Business Online or Abiliti to navigate within the Real Time Alerts User Interface.

Real Time Alerts

You can use the Real Time Alerts User Interface to view triggered alerts, establish new alerts, edit alerts, and delete alerts.

Alert Options

You can use the Real Time Alerts User Interface to view the alerts that your financial institution provides for your account.

Contact Options

You can use the Real Time Alerts User Interface to add your contact information for both email and text messages.
How To

You can use the Real Time Alerts User Interface to manage new and existing alerts.

© 2018-2023 Fiserv, Inc. or its affiliates.

Real Time Alerts Help File 2023.1.1

Fiserv Confidential | Intended Only for Fiserv Real Time Alerts Clients ©2018-2023 Fiserv, Inc. or its affilistes
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The Profile Page allows the user to change their PIN, token and email address.

Welcome, CUSTOMER NAME BankWebsite  Tutorial & Alerts | & Profile| [ Log Out

Last log in: Dec 18, 2023

Profile
PIN # Edit
Token wView
Email JESSICA.BENTLEY@CORMNERSTONEBANKS.NET

To change a PIN, click Edit.

Profile
PIN  Edit
Token wView
Email JESSICA BENTLEY@CORNERSTONEBANKS.NET

Enter Current PIN, New PIN and Confirm new PIN and click Save.

Profile

PIN

Your personal identification number (PIN) helps prevent unauthorized people from logging inte online baking or
performing certain actions like making payments. You might also be asked to change it periodically to keep your accounts
secure.

Complete the following to change your PIN. Username is case sensitive

Current PIN *

New PIN *

Confirm new PIN *

* Indicates required field

B

The Token section allows the user to edit or delete a soft token (user’s phone) or a hard token.

The user can add a new device to their profile for a soft token.
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Token

Device nickname Activated Last used

Jessica's iPhone i0sS Nowv 22, 2023 Nov 22, 2023

A hard token user can switch to the soft token and use the DIGIPASS app by selecting Switch
to App. Or deactivate the token.

Token

@ Tokens are now available as an app on your device. You can switch to using the app instead of your physical token.

The user’s email address displays at the bottom of the Profile Page.

Email JESSICA BENTLEY@CORNERSTONEBANKS.NET

Click Log Out to sign out of Business Online Banking.

Welcome, CUSTOMER NAME Bank Website  Tutorial & Alerts & Profile | [% Log Out
Lastlogin: Dec 18, 2023

Logged Out

You Have Successfully Logged Out.

Return to home page or log in again.

Accounts Page
The Accounts page shows the user’s assets in Cornerstone Bank.

e =

CORNERSTONE BANK

Home Accounts Payments & Transfers Checks & Deposits

Summary
Each account lists current, available and total balances under the Summary tab.
8
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Accounts
Assets & Print
Cash Management Test Account Current balance Available balance
XXX . === =
CASHIERS CHECKS TESTING POSITIVE PAYEE Current balance Available balance
XK= = =
CORNERSTONE BANK TESTING ACCOUNT Current balance Available balance
pe e —= — —
Total — =

Click on the account for information including balance, activity, interest and transactions.

Accounts

Assets

Cash Management Test Account
HXHXKH— @

CASHIERS CHECKS TESTING POSITIVE PAYEE
XXXX

CORNERSTONE BANK TESTING ACCOUNT
PO EE e —

This displays on the Details tab.

Cash Management Test Account - 00000 «
Account Information & Print
Balance Activity
Previous day transactions (-$0.00 / +$0.00) 50.00 Last deposit (Feb 01, 2023) $33.00
Current balance - Last check (Jan 31, 2023) $33.00
Holds $0.00  Last overdrawn Jan 31, 2023
Pending transactions (-30.00 / +50.00) 5000 |nterest
Other transfers $0.00  |ast interest payment 50.00
Available balance
Line of credit 50.00
Total funds avallable =
Transactions &Print Search Transactions
Pending  # Posted Total debits: -714.54 (72)  Total credits: +734.33 (49) Activity *
Balance All transactions v
® Feb 01,2023 WAIVE 1/31 STOP PAY FEE 33.00 Type *
All -
® Jan 31,2023  STOP PAYMENT CHARGE 1 3300
s Apri12,2022 RETURNED DEPOSIT ITEMS 1.00 AMOUNT
® Apr08,2022 RETURNED CHECK# 1404, MISSING SIGNATURE(S) 1.00 FE
® Apr06,2022 MOBILE DEPOSIT 1.00 G
e Apr06,2022 Check #1404 1.00
Example: 101 or 107-120
e Feb 03,2022 111573763 PREMIERECORP TRANSFER FROM 1.00
500C—===ON 2/03/22 AT 11:57 * Indicates required field
S
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Click on IEI to toggle between accounts.

Cash Management Test Account — XXX — E

CASHIERS CHECKS TESTING POSITIVE PAYEE = X300
Cash Management Test Account - XXXXXX__
* CORNERSTONE BANK TESTING ACCOUNT = X000

Documents
To view account statements or archived statements, select Documents.

Note: This is under a specific account; however, the user can search all account documents.

Cash Management Test Account - XX000== «

Documents

Document Search ]

Account. Cash Management Test Account hd
Document Type: CHECKING ACCOUNT 5™ v

e L R w— 1

Date Range:

Enter the account, document type and date range. Click Submit.

Cash Management Test Account - XXXX0=— «

Documents

Document Search

Account: Cash Management Test Account v

Document Type: CHECKING ACCOUNT 5™ v

e To o003 L]
I Submit I

Date Range:

The list of Available Documents displays.

| Available Documents

Checking Account Statements - 11/30/2023 - CORNERSTONE BAMK TESTING #

Checking Account Statements - 10/31/2023 - CORNERSTONE BANK TESTING &

Checking Account Statements - 3W29/2023 - CORNERSTONE BANK TESTING =

Checking Account Statements - 8/31/2023 - CORNERSTONE BANK TESTING =

10
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Click the Disk to save the file to another directory.

Available Documents

Checking Account Statements - 11/30/2023 - CORNERSTONE BAMK TESTING o

Checking Account Statements - 10/31/2023 - CORNERSTONE BANK TESTING &

Checking Account Statements - 3W29/2023 - CORNERSTONE BANK TESTING =

Checking Account Statements - 8/31/2023 - CORNERSTONE BANK TESTING =

The file downloads as a pdf.

bn=InQfyOYKlaitwDXMoiZyLnbqgdCG... Y 2
%] Checking Account Statements -
o 11_30_2023 - CORMERSTOME BANK
TESTING.pdf ;
£22 KB » Done

Download Transactions
Download transactions on the account level.

Cash Management Test Account - XXX

Download Transactions

Specify the transactions you'd like to download and select the format in which you want them downloaded

Account Cash Management Test Account XXXX00=
Activity * All transactions v

Type * All M

Format * Comma-separated values (.csv) b

* Indicates required field

Select Activity from the drop down.
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All transactions
Current business day
Previous business day
Current activity

Last statement
Specific date

Date range

Account Cash Management Test Account X000

N
Activity All ransactions v

All transactions

Type * Current business day
Previous business day
Format * Current activity

Last statement

Specific date

Date range

Select Type form the drop down.

o All
e Credits
e Debits
e Checks
Type * All v
Format * Credits
Debits
Checks

Select Format from the drop down.

Comma separated values (.csv)
Microsoft Money (.ofx)
QuickBooks 2005 & newer (.qbo)
Quicken 2005 & newer (.gfx)
BAI2 (.bai)

*
Format Comma-separated values (.csv) v

Comma-separated values (_csv)
Microsoft Money (.ofx)
QuickBooks 2005 & newer (.gbo)
Quicken 2005 & newer (.gfx)
BAIZ ( bai)

12
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Click Download Transactions.

Download Transactions

Specify the transactions you'd like to download and select the format in which you want them downloaded.

Account Cash Management Test Account XXX00==
Activity * All transactions A

Type * Al M

Format * Comma-separated values (.csv) M

* Indicates required field

The file downloads into the format the user selected.

*3RU%2BoWnB)5C%2FzpEL%2F0m... Y& 2
Recent download history X
i a Transactions-2222-2023-12-20 (1).csv t
8.8 KB = 4 minutes ago
Switch to Multi Account Download from this screen.
Download Transactions Switch To Multi Account Download |

Specify the transactions you'd like to download and select the format in which you want them downloaded.

Account Cash Management Test Account XX000—
Activity * All ransactions ¥

Type * All M

Format * Comma-separated values (.csv) ¥

* Indicares required field

Search Account Transactions
Search Transactions on the account from the Account Details tab.

13
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Search Transactions
Activity *
All transactions v

Type *
All v

Amount

Example: 40 or 10.00-50.00

Check number

Example: 107 or 101-120

* Indicates required field

Select Activity from the drop down.

All transactions
Current business day
Previous business day
Current activity

Last statement
Specific date

Date Range

Activity *

All transactions v

All transactions

Current business day
Previous business day
Current activity

Last statement
Specific date

Date range

Example: 40 or 10.00-50.00

Select Type from the drop down.

All
Credits
Debits
Checks

14
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Type *

Credits
Debits
Checks

Enter the amount and check number. Click Search.

Amount

Example: 40 or 10.00-50.00

Check number

Example: 107 or 101-120

* Indicates required field

L

The transactions display on the left hand side of the page.

Transactions &Print  Search Transactions
Pending e Posted Total debits: - Total credits: + Activity *
Description & Debit ¢ Credit ¢ Balance All rransactions
e Feb01,2023  WAIVE 1/31 STOP PAY FEE 33.00 Type*
All
® Jan 31,2023 STOP PAYMENT CHARGE 1 33.00
e Apr12,2022 RETURNED DEPOSIT ITEMS. 1.00 Ammount
® Apr08 2022 RETURNED CHECK# 1404, MISSING SIGNATURE(S) 1.00 Exampie: 40 or 10.00-50.00
® Apr06,2022 MOBILE DEPOSIT 1.00 I
® Apr06,2022 Check #1404 1.00
Example: 107 or 101-120
e Feb03,2022 111573763 1.00
* Indicates required field
® Jan 26,2022 110990092 1.00 --
o Jan 26,2022 110990266 300

Check Viewer

To use Check Image Viewer, enter the check number and click view image.

Check Image Viewer

Check number *

Example: 101

* Indicates required field

15
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The Check Viewer opens in a new window. The user can rotate, enlarge size, decrease size

and print the check.

Check Viewer

1404
P maien

s 100

—rouan HEST

-~ Cormerctone Bank __,
2O9130074%: 5000435904 1LOL

Click Close.

Check Viewer
Ju L=
1404 |
wowe . W
s .00
Y

o __Comeriton Eank__,
£094300719¢ 5000439908 LLOL

(=

Multi Account Download Transactions

On the Download Transactions tab, the user downloads transaction(s). Select one or all

accounts.

Accounts

o |

Download Transactions
Activity * All ransactions J

Type * All

Format Comma-separated values  csv)

Select Accounts

Nickname

[ Cash Management Test Account
o CASHIERS CHECKS TESTING POSITIVE PAYEE

(] CORNERSTONE BANK TESTING ACCOUNT

* Indicates required field

Number
Checking PO —
Checking XRHC
Checking X000

16
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Select the Activity from the drop down.

o All transactions
e Specific date
e Date range.

S
Activity All transactions b
All transactions
Type * Specific date
Date range

Select the Type from the drop down.

o All
e Credits
e Debits
e Checks
Type * All v
Format * Credits
Debits
Select Accounts Checks

Select the Format from the drop down.

Comma separated values (.cvs)
Microsoft Money (.ofx)
QuickBooks 2005 & newer (.gbo)
Quicken 2005 & newer (.gfx)
BAI2 (.bai)

*
Format Comma-separated values (.csv)

Comma-separated values (.csv)
Microsoft Money (.ofx)
QuickBooks 2005 & newer (.qbo)
Quicken 2005 & newer (.gfx)

BAIZ (_bai)
| S———__—_——|

Select Accounts

| Nickname

Select the Accounts by checking the box and click Download Transactions.

17
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Select Accounts
] Cash Management Test Account
O CASHIERS CHECKS TESTING POSITIVE PAYEE

CORMERSTONE BANK TESTING ACCOUNT

* Indicates required field

Transactions downloaded successfully message appears.

Download Transactions

@ Transactions have been downloaded successfully.

The file downloads into the format the user selected.

XbVIWTEQTVEPYISe%2BkBSTVI62Fal... Yo &

Recent download history

Transactions-2023-12-20.csv
233 KB » Done

Payments & Transfers
This section allows the user to transfer money between accounts, initiate an Automated

Clearing House (ACH) or wire and bill pay.

Note: Depending on user access, some options may not be available.

< &

CORNERSTONE BANK

Home Accounts Payments & Transfers Checks & Deposits

Internal Transfer
Create an internal transfer between Cornerstone Bank accounts.

18
Version 2

Dated 12.10.2024



CORNERSTONE BANK

Payments & Transfers
Create A Transfer
Complete the following to transfer funds between accounts at this institution
From account * CASHIERS CHECKS TESTING POSITIVE PAYEE X000C— v
Avallable balance:
To account * Cash Management Test Account XXX30C— N
Available balance: $=—
Date * 12/7/2023  gseecr | O Repeat.
Amount *
Description

* Indicates required field

Issued Transfers

Frequency Status

From To Amount

There are no issued transfers,

Enter from account and to account from the drop down.

Payments & Transfers
Create A Transfer
Complete the following to transfer funds between accounts at this institution
From account * CASHIERS CHECKS TESTING POSITIVE PAYEE 00— v
Avallable balance: $
To account * Cash Management Test Account X)X000C— v
Available balance: 5
Date * 12/7/2023 fHsetect | [ Repeat...
Amount *
Description
* Indicates required field
Issued Transfers

Amount Date Frequency Status Description

There are noissued transfers.

Enter the date or click on Select.

Date * 12772023 |§smcr| 0 Repeat.
Amount * December 2023
Mo Tu We Th Fr
Description
9

“IO 11 12 13 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30
Issued Transfers

31 1 2 3 4 5 6

19
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Click Repeat to set up a reoccurring transfer.

Date * 12/07/2023  EaseLECT

Frequency * Weekly =
Repeat the transfer * ® Until | delete it
O For atotal of times
O Until [ SELECT
Amount * 100.00
Description

* Indicates required field

Select the Frequency from the drop down.

Weekly

Every two weeks
Twice monthly
Monthly

Every two months
Quarterly

Every six months
Annually

Frequency * Weekly v

Repeat the transfer * Every two weeks

Twice monthly
Monthly

Every two months
Quarterly
Every six months

Amoynt*

Complete the Repeat the Transfer section.

e Until | delete it
e For a total of times
e Until (select the calendar)

Repeat the transfer * ® Until | delete it
O For a total of times
O Unil g SELECT
20
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CASHIERS CHECKS TESTING POSITIVE PAYEE XXXX001
Availaie | December 2023 > |

B su Mo Tu we Th

Available |

12/07/1 7 8 9

f10 11 12 13 14 15 16
Weekly

117 18 19 20 21 22 23
@ Until

24 25 26 27 29 30
OFra 51 1 2 3 4 5 ¢

O Until| 12/28/2023  #H seLecT

Enter the dollar amount.

Amount *

Enter a description, if needed.

Description

Select Preview Transfer.

Payments & Transfers
Create A Transfer
Complete the fellowing to transfer funds between accounts at this institution.
From account * CASHIERS CHECKS TESTING POSITIVE PAYEE XXXX—— hd
Avaiiable batance: $
To account * Cash Management Test Account XXX000C— v
Available balance: 5
Date * 12/7/2022 ghseiect | O Repeat...
Amount *
Description
* Indicates required field
Issued Transfers
From To Amount Date Frequency Status Description
There are no issued transfers.

Review the details and select Complete Transfer.
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Create A Transfer
Complete the following to transfer funds between accounts at this institution.
Template Open transfer
From account CASHIERS CHECKS TESTING POSITIVE PAYEE XXXX
To account Cash Management Test Account XXXXX(==
Date Dec 07, 2023
Amount $100.00
Description

The user can edit or cancel the transfer.

Create A Transfer
Complete the following to transfer funds between accounts at this institution.
Template Open transfer
From account CASHIERS CHECKS TESTING POSITIVE PAYEE XXXX
To account Cash Management Test Account XXX ==
Date Dec 07, 2023
Amount $100.00
Description

Automated Clearing House
The Automated Clearing House (ACH) is a network used for electronically moving money
between bank accounts across the United States.

Users do not need access to view accounts to process ACH files.

Payments & Transfers

Note: National Automated Clearing House Association (NACHA) Operating Rules require
authorization from the account holder (receiver) for Automated Clearing House (ACH) debit
originators collecting funds.

New Payment
Under the Activity tab, create a new payment.

22
Version 2
Dated 12.10.2024



(D

CORNERSTONE BANK

== New payment | == New collection @ Import file  Help

Select the Type from the drop down.

Payroll - PPD

Prearranged deposit — PPD (payment to a person)

Company — CCD (payment to a business)

Individual — CIE

Vendor — CCD (payment to a business)

Remittance CCD

Corporate trade exchange — CTX (payment to a business, allows user to enter addenda
records)

New payment

Type *

Payroll - PPD

Payroll - PPD
Prearranged deposit - PPD
Company - CCD

Individual - CIE

Vendor - CCD

Remittance - CCD

Corporate trade exchange - CTX

Note: These options depend on user access.

Click Continue.

New payment

Type Payroll - PPD v

* Indicates required field

e

The New ACH screen appeatrs.
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New ACH

Description * Tax identnication number
| Comerstons Bank{xxanc=—
Effective date
ol e Same day Regeal
Type Total withdrawal Total deposit
Payment (Payroll - PPD) 5000 $0.00

Batcn

Name Company Company description
Procoseocd]

Pay from [EEi Bt Total batch withdrawal (0 ftems) 5000
]

PayiHold = Account” 2 Amount* &

L [ — . x

B

LZVR U snow pecais | snow e | Total batch deposit (0 items) 50,00
==

PayiHold = Name* ¢ Identification 2 Routing transit* & Account number * & Account type * = Amount” ¢ Pranote =

Q Seeciatype v

Q Seeciatype v

Selectatype v

a Selectaype v

o
x

Q Seedatype v

+

Indicales required fiekd

comes 1] o e cm

Enter the following in the top section:

Description — title of ACH transaction

Tax ldentification Number — select from the drop down (if more than one appears)
Effective Date — select the calendar

Same Day — check this box for same day transfer

Repeat — check this box for reoccurring transfers

Entering the description auto fills the main title and company description.

Description * Tax identification number

Payroll Comerstone Bank[xoox7720] v

Effective date *

12/14/2023 [ sELECT [ same day [J Repeat
Type Total withdrawal Total deposit
Payment (Payroll - PPD) 50.00 50.00
Batch
Name Company Company description
[roooeooao]

Payroll

Complete the Pay From section.
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$0.00

Total batch withdrawal (0 items)

Pay rom ()
Pay/Hold ¢ Account™ & Amount* &
m [ Select an account v x
== Add another pay from
Select the account from the drop down.
Pay from Total batch withdrawal (0 items)  $0.00
Pay/Hold ¢ Account” & Amount* &
m Select an account v x
Select an account
o Add anotni Cash Management Test Account
Alternatively, add another pay from line.
Total batch withdrawal (0 items)  50.00

Pay from [iLTEETE w
Amount” &

Pay/Hold ¢ Account™ &
®

m [ Select an account

dd another pay from

Total batch withdrawal (0 items)  $0.00

Pay from FETEETE
Amount* ¢

Pay/Hold ¢ Account™ ¢
x

E Select an account
m Select an account x

== Add another pay from

Click on the X to remove the additional line.

Total batch withdrawal (0 items) 50.00

Pay from [El0Ee S
Pay/Hold ¢ Account* ¢ Amount* ¢
-j [Casn Management Test Account v ] X
[E=mmr | i
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Complete the Pay To section.

Show Details Total batch deposit (0 items)  $0.00

o
Y
=
-
=1

Pay/Hold ¢ Name~™ & Identification & Routing transit* & Account number* & Accounttype " Amount* ¢ Prenote ¢

| Q Selectatype v
Q Selectatype ~
Selectatype ~

Q Selectatype v

Jol
x

Q Selectatype ¥

== Add anotner pay to

Enter the following information:

¢ Name — name of recipient
¢ |dentification — this is not required
¢ Routing Transit number
o Click on the magnifying glass to look up routing transit numbers

Routing transit® ¢

Routing transit search
Routing transit
Institution name Corerstond| ‘ |
city
State
Institution name Routing transit number city, State -
CORNERSTONE BANK 031207830 MT. LAUREL, NJ
CORNERSTONE BANK 051409595 LEXINGTON, VA
CORNERSTONE NATIONAL BK & TR CO 071926155 PALATINE, IL.
CORNERSTONE BANK 091300719 FARGO, ND
CORNERSTONE STATE BANK 091905059 LE SUEUR, MN
CORNERSTONE STATE BANK 091908373 LE SUEUR. MN
CORNERSTONE BANK 101014953 OVERLAND PARK, KS
CORNERSTONE BANK 104102875 YORK, NE
CORNERSTONE BANK 104104963 YORK, NE
QRNERSTONE BANK 104900349 YORK, NE -

e Account Number
e Account Type
e Amount

The Prenote verifies the account information — there is no transfer of money and the recipient
does not know this verification is taking place.
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Total batch withdrawal (1 item) $100.00

pe * ¢ Amount* ¢ |Prencte &
v 10000 | I | %
Account number * £ Account type * £ Amount™* ¢ |Prenote ¢
087654321 Checking v 10000 | M1 [

I Prenotes should be originated at least three business days prior to effective date.l

Note: Originate prenotes at least three business days prior sending a live file.

Select Complete ACH.

* Indicates required field

Complete ACH Save for later m

Note: The deposit and withdrawal amounts must be equal.

(1) Deposit and withdrawal amounts are not equal.

The user can save for later or cancel the ACH request.

* Indicates required field

Complete ACH || Save for later

The user completes the transaction with their token. The following screen appears.

Scan the QR code using the Digital Signature in the DIGIPASS app.
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Security challenge

Adigital signature security challenge is required to complete this transaction.

Digital signature instructions Show «»

Device nickname Jessica's iPhone

RT number 091300719
Amount 100.00
Account 123456789

Digital signature * I | SHOW

* Indicates required field

Complete chalienge m

Can't scan the image?

Applications

}a One-Time Password

= Digital Signature
2nl?

Add another token

&

\ I — J

€ B
Remove a token

e 4
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< Cancel Digital Signature

RTN 091300719
Amt 1.00
Date 12/12/2023

Review the transaction details. If the
transaction above does not match the values
you submitted, cancel and contact your
financial institution for help. If the transaction
matches the values you submitted, select Ok
to generate the Digital Signature.

0368997531

Enter the numbers and click Complete Challenge.

Select Can’t Scan The Image, if the user is unable to use the QR code.

Security challenge

A digital signature security challenge is required o complete this transaction.

Digital signature instructions Show +

Device nickname Jessica's iPhone

RT number 091300719
Amount 100.00
Account 123456789

Digital signature * I | SHOW

= Indicates required field

Complete challenge m

Can't scan the image?
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Use the DIGIPASS app or hard token to complete the one-time password.

2:29

£ Back One-Time Password

One-Time Password:

01403300

Security challenge

A one-time password security challenge is required to complete this transaction

One-time password instructions Show w

Device nickname Jessica's iPhone

One-time password * I ‘ SHOW

* Indicates required field

Complete challenge hﬂl

For hard token users, press the gray button to generate a one-time password.

Note: Click the Show button to view one-time password instructions.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show «

One-time password * l | SHOW

* Indicates required field

Complete Challenge

One-time password instructions Hide »

To generate a one-time password using your token, follow these steps:

1. Press the «f button
2. Token will display the one-time password. enter it below
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Q OneSpan

Enter the password and click Complete Challenge.

Security challenge

Aone-time password security challenge is required to complete this transaction

One-time password instructions Show «

One-time password * l|—suow]

* Indicates required field

Complete Challenge |

The file pends for financial institution review.

ACH

A\ Payroll is pending financial institution review.

Payroll

Reference number f754540ace
Effective date Dec 14, 2023
Total withdrawal $100.00
Number of withdrawals 1

Total deposit $100.00
Number of deposits 1

Return to ACH activity Save as template

Select Return to ACH activity or Save as template.
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Return to ACH activity Save as template

The ACH file appears in the Activity tab.

Date Description 2 ! Withdrawal ¢ Deposit & Type &

Transfer Exceeds Review:
+ |Dec 14, 2023 Payroll ) 100.00 100.00 Payment Copy
Pending Approval

The ACH file appears on the Home Page under Payments and Transfers.

Payments & Transfers

ACH

Description Status Amount

Payroll Pending 100.00

ACH Transfer Details

Payroll

Deseription Tax identification number

Payroll Comerstone Bank[xxoo7720]

Effective date

Dec 14, 2023 iy Repeal

Status. Type Total withdrawal Total deposit
Transfer Excesds Review: Pending Payment (Payroll - PPD) $100.00 $100.00
Approval

Placement date Issued by

Dec 07, 2023 02:29.44 PM JESSICA BENTLEY

Baich

Name Company Company description
1-PPD-Payroll Comersione Bank[xooo7720] Payroll

Pay from SRR Total batch withdrawal (1 item)  $100.00

PayHold ¢ Account ¢ Amount &

Pay Cash Management Test Account 100.00

LEVRCIN Show Details | Show Filler Total batch deposit (1 item)  $100.00

PayHold ¢ Name ¢ Identification & Routing transit & Account number & Account type & Amount & Reverse &

Pay Jessica Bentley 091300718 123456789 Checking o000 [T
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New Collection
Under the Activity tab, create New Collection.

== New payment  |=f= New collection

@ Import file

Help

Select the Type from the drop down.

New collection

Type * Prearranged payment - PPD

Preammanged payment - PPD
Company - CCD

The New ACH screen appears.

New ACH
Description * Tax identification number
| Comerstone Bank[uoooT720]
Effective date
£ sevect O] same aay ] Repeat
Type Total withdrawal Total deposit
Collection (Prearranged payment - PPD)  50.00 50.00
Baich
Name Company Gompany description
[E]

Pay trom [T XY

]

PayiHold ¢ Name® ¢ Identification 2 Routing fransit * & Account number * ¢
LB aQ

B Q

|| a

LB qQ

LB qQ

- Add anolhy

Total batch withdrawal (0 items)  $0.00

Accounttype” ¢ Amount” 2

selectatype v

Selectatype v

Selectatype *

Selectatype

Selectatype ¥

===
Pranote ¢
[ x
[ x
[ =
[ x
Ol x

Payto [T

PayiHold ¢ Account’ £

[ [ —

o Add another pay to

* Indicates required field

[crpeerc L som e L oo

Total batch deposit (0 items)  $0.00

Amount” 3
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Enter the following in the top section:

Description — title of ACH transaction

Tax ldentification Number — select from the drop down (if more than one appears)
Effective Date — select the calendar

Same Day — check this box for same day transfer

Repeat — check this box for reoccurring transfers

Entering the description auto fills the main title and company description.

A A A A A A A A A A A EEEEEEEEE=EE
|Vendor Payment |
Description * Tax identification number
Vendor Payment Cornerstone Bank]xxxxx7720] A
Effective date *
12/14/2023 [ SELECT [J same day [ Repeat
Type Total withdrawal Total deposit
Collection (Prearranged payment - PPD) 50.00 $0.00
Batch
Name Company Company description
REETEIIEY Vendor Pay
Complete the Pay From section.
Pay from w Total batch withdrawal (0 items)  $0.00
B C==3
Pay/Hold ¢ Name~* ¢ Identification & Routing transit* & Account number - & Account type * & Amount* ¢ Prenote ¢
-:l Q Selectatype v E- »
m Q Selectatype v E- x
-:l Q Selectatype ~ E- x
E Q Selectatype ~ E- X
-j Q Selectatype v E- X
= Add another pay from
Enter the following information:
¢ Name — name of recipient
¢ Identification — this is not required
e Routing Transit number
o Click on the magnifying glass to look up routing transit numbers
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Routing transit* £

Routing transit search
Routing transit
Institution name Comerstond| | |
city
State
Institution name Routing transit number City, State =
CORNERSTONE BANK 031207830 MT. LAUREL, NJ
CORNERSTONE BANK 051409595 LEXINGTON, VA
CORNERSTONE NATIONAL BK & TR CO 071926155 PALATINE, IL
CORNERSTONE BANK 091300719 FARGO, ND
CORNERSTONE STATE BANK 091905059 LE SUEUR, MN
CORNERSTONE STATE BANK 091908373 LE SUEUR, MN
CORNERSTONE BANK 101014953 OVERLAND PARK. KS
CORNERSTONE BANK 104102875 YORK, NE
CORNERSTONE BANK 104104283 YORK, NE
QRNERSTONE BANK 104900349 YORK, NE -

e Account Number
e Account Type
e Amount

The Prenote verifies the account information — there is no transfer of money and the recipient
does not know this verification is taking place.

Total batch withdrawal (1 item) $100.00

pe* ¢ Amount* ¢ |Prenote ¢

v 100.00 E- x

Account number * £ Account type * & Amount* & |Prenote ¢

987694321 Checking v 100.00 m x

I Prenotes should be originated at least three business days prior to effective date.l
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Note: Originate prenotes at least three business days prior sending a live file.

Total batch deposit (0 items) 50.00

Pay to Show Details

Pay/Hold ¢ Account” ¢

m Select an account v

Amount” ¢

= Add another pay to

* Indicates required field

Complete ACH | Save for later

Complete the Pay To section.

Total batch deposit (0 items) 50.00

Pay to Show Details

Pay/Hold # Account™ &

m Select an account v

Amount” %

== Add another pay to

* Indicates required field

Complete ACH | Save for later

Account* 2

Select an account

Select an account

S Alal]

IF

Note: The deposit and withdrawal amounts must be equal.

(1) Deposit and withdrawal amounts are not equal.

Complete ACH.
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Pay to Show Details Total batch deposit (0 items)  $0.00

Pay/Hold ¢ Account™ ¢ Amount” ¢

E Select an account v x

== Add another pay to

* Indicates required field

Complete ACH | Save for later

The user can save for later or cancel the ACH request.

* Indicates required field

Complete ACH Save for later

The user completes the transaction with their token. The following screen appears.

Scan the QR code using the Digital Signature in the DIGIPASS app.

Security challenge

A digital signature security challenge is required to complete this transaction.

Digital signature instructions Show

Device nickname Jessica's iPhone

RT number 091300719
Amount 100.00
Account 967654321

Digital signature * [ SHOW

* Indicates required field

Complete challenge m

Can't scan the image?
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Applications

}H One-Time Password
)

=a Digital Signature
nl?

’ Add another token
e

Remove a token
&P

< Cancel Digital Signature
RTN 091300719
Amt 1.00

Date 12/12/2023

Review the transaction details. If the
transaction above does not match the values
you submitted, cancel and contact your
financial institution for help. If the transaction
matches the values you submitted, select Ok
to generate the Digital Signature.

0368997531

Enter the numbers and click Complete Challenge.

Select Can’t Scan The Image, if the user is unable to use the QR code.
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Security challenge

A digital signature security challenge is required to complete this transaction.

Digital signature instructions Show »

Device nickname Jessica's iPhone

RT number 091300719
Amount 100.00
Account 987654321

Digital signature * l sHow

= Indicates required field

Complete challenge
Can't scan the image?

Use the DIGIPASS app or hard token to complete the one-time password.

10:33

< Back One-Time Password

One-Time Password:

06293590

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show

Device nickname Jessica's iPhone

One-time password * l | SHOW

* Indicates required field

Complete challenge ml

For hard token users, press the gray button to generate a one-time password.
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Note: Click the Show button to view one-time password instructions.

Security challenge

A one-time password security challenge is reguired to complete this transaction

One-time password instructions Show

One-time password * l | SHOW l

* Indicates required field

Complete Challenge

One-time password instructions Hide &

To generate a one-time password using your token, follow these steps:

1. Press the «f button
2. Token will display the one-time password, enter it below

Enter the password from the soft or hard token and click Complete Challenge.

Security challenge

A one-time password security challenge is required to complete this transaction

One-fime password instructions Show «

One-time password * l | SHOW l

* Indicates required field

Complete Challenge |

If the file appears to be an exact duplicate — the following error appears. Select Complete ACH
to process the file or Cancel.
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/A This file is an exact duplicate of a previously used file. Select "Complete ACH™ to process the file or select “Cancel” to prevent processing

Submitted file:

File name: Vendor Payments
Submitted by: JESSICA BENTLEY
Date submitted: Dec 14, 2023

Previously submitted file(s):

File name: Payroll
Submitted by: JESSICA BENTLEY
Date submitted: Dec 14, 2023

Compete G

Vendor Payments

Reference number b5f45ddsd4
Effective date Dec 14, 2023
Total withdrawal $100.00
Number of withdrawals 1

Total deposit $100.00
Number of deposits 1

Return to ACH activity

The file pends for client and financial institution review.

I& Vendor Payment is pending client and financial institution review.

Vendor Payment

Reference number
Effective date

Total withdrawal
Number of withdrawals
Total deposit

Number of deposits

Return to ACH activity

8bc40ds8as2

Dec 14, 2023

$150.00

$150.00

1

Save as template
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Select Return to ACH activity or Save as template.

Return to ACH Elf.ti\a"it‘,l' Save as template

The ACH file appears in the Activity tab.

Description 2 Withdrawal ¢ Deposit ¢ Type &

Transfer Exceeds Review:
w Dec 14,2023 Payroll i 100.00 100.00 Payment Copy
Pending Approval

Transfer Exceeds Review: )
v Dec 14,2023 Vendor Payments i 100.00 100.00 Collection Copy
Pending Approval

The ACH file appears on the Home Page under Payments and Transfers.

Payments & Transfers

Issued (3) Show «
ACH

Description Status Amount

Payroll Pending 100.00

Vendor Payment Pending 150.00
|Vendor Payments Pending 100.00'
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ACH Transfer Details

= Print

Vendor Payments

Description Tax identification number
Vendor Payments Comerstone Bank[xxxxx7720]

Effective date

DES KL 2 Same day Repeat

Status Type Total withdrawal Total deposit
Transfer Exceeds Review: Pending Collection (Company - CCD) $100.00 $100.00
Approval

Placement date Issued by

Dec 11, 2023 10:42:00 AM JESSICA BENTLEY

Batch

Name Company Company description

1-CCD-Vendor Pay Comerstone Bank[xeoox7720] Vendor Pay

2 \"Ri¢e111] Show Details | Show Filter Total batch withdrawal (1 item)  $100.00

Pay/Hold ¢ MName ¢ Identification & Routing transit ¢ Account number & Account type ¢ Amount ¢ Reverse &

Pay Bentley LLC 091300719 957654321 Checking 100.00 E-

Pay to Show Details | Show Filter Total batch deposit (1 item)  $100.00

Pay/Hold & Account & Amount $

Pay Cash Management Test Account 100.00

Import File
Under the Activity tab, import an ACH file.

== New payment == New collection | @ Import file | Help

Select the Import Type.

Note: If importing from accounting software, the import type is NACHA. A non-NACHA
formatted file is a comma-separated value (CSV) file.
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———————————————————————————
| Import type ® NACHA O Non-NACHA |
File location No file chosen
Tax identification number Selecta company -
Type Payroll - PFD v
Continue

Note: NACHA stands for National Automated Clearing House Association.

Choose the file.

e ——

Import type ® NACHA O Non-NACHA

File location Choose File | No file chosen

Tax identification number Selecta company v
Type Payroll - PPD v

Contie

Select the Tax Identification Number.

Type

Tax identification number

Select a company v

Select a company
Cornerstone BankDooxx7720]
FARGOTEST[xxxxx7720]

Note: Only the accounts with ACH access appear.

Select the Type from the drop down.

e Payment

O

O O O O O

Payroll — PPD

Prearranged deposit — PPD (payment to a person)

Company — CCD (payment to a business)

Individual — CIE (customer initiated entry)

Vendor — CCD (payment to a business)

Corporate trade exchange — CTX (payment to a business, allows user to enter
addenda records)
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e Collection
o Prearranged payment — PPD (debit a consumer account)
o Company — CCD (debit a business account)

e Other
o Pass-thru

ype Payroll - PPD v

Payment
Payroll - PPD
Prearranged deposit - PPD
Company - CCD
Individual - CIE
Wendor - CCD
Remittance - CCD
Corporate trade exchange - CTX
Collection
felp  Privacy Policy Security Notice  Fraud Educati| [ECEHENEIEV IS sY
Company - CCD
Other
Pass-thru

Validate the file.

Import type ® NACHA O MNon-NACHA

File location Choose File | DT&J.csv Validate
Len e Cornerstone BankDoooo7720] v

Type Company - CCD v

The file downloads.

Open the downloaded file.
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Recent download history X

[j Validate DTaJ.csv_12112023115415.1xt
147 B » Done

For this particular file, it is not an NACHA file.

mj Validate_DT8U.csv_12112023113415 - Notepad

File Edit Format View Help
File Validation of DT&J.csv
1271172823 11:54:15

NOT A VALID MACHA FILE -- END OF FILE REACHED WITHOUT A CR+LF.
ERROR ON LINE: 1, POSITION 1.

Select Non-NACHA.

Import type O NACHA | ® Non-NACHA

File location Choose File | No file chosen

jEmplate Create new template v
Type Payroll - PPD v

Continue

Note: A non-NACHA formatted file is a comma-separated value (CSV) file.

Choose the file.

h

Import type O NACHA @ Non-NACHA

| File location Choose File | No file chosen |
Template Create new template v
Type Payroll - PPD v
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Created templates appear in the drop down, select one or click Create New Template.

Template Create new template

" Create new template

Select the Type from the drop down.

e Payment
o Payroll - PPD
Prearranged deposit — PPD (payment to a person)
Company — CCD (payment to a business)
Individual — CIE (customer initiated entry)
Vendor — CCD (payment to a business)
Corporate trade exchange — CTX (payment to a business, allows user to enter
addenda records)
e Collection
o Prearranged payment — PPD (debit a consumer account)
o Company — CCD (debit a business account)

O O O O O

Type Payroll - PPD v

Payment

Payroll - PPD

Prearranged deposit - PFD

Company - CCD

Individual - CIE

Vendor - CCD

Remittance - CCD

Corporate trade exchange - CTX
Collection

Help Privacy Policy Security Notice  Fraud Educart| [EEEEEIERELTEUCHE Y
Company - CCD

Select Continue.

L

Import type O NACHA @ Non-NACHA

File location Choose File | DT&J.csv

Empiate Create new template v
Type Company - CCD v

[ome] o

Create new file import template.
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ACH
:
New file import template
Template name * Tax identification number Template group
| | comersane cangeoocarany o |m .+

Tempiate name & requirea

Type Insen decimals into amounts

Payment Company - CCD) Yes

File format TR of (04 10 Excluge

® Deimies ) Fixed wiam Header Footer

1 a
Tab Semicolon @ Comma Space Other

Text qualitier

Dauble quote -* .

File preview

(Shawing rows from beginning and end of )

Date Paid,Pay Type,Check Ho.,Supplier Name,Amount,Banking Accoant

12/6/2023,CHECK, 51719, "XP0 Loglstics Frefght, Inc",367.21,5000014487

12/6/2823,CHECK,, 51718, Voyager Aluminun, 18898, 5664014407

12/6/2823, CHECK, 51717, United Parcel Service,393.24,5000014457

12/6/2023,CHECK, 51716,75 & L computer Services, Inc.”,1551.56,5000014497

12/6/2823 ,CHECK, 51715, Metal Tech,13834.75,5808014407

12/6/2823, (HECK, 51714, "Magnum LTL, Tnc™, 101,85, 5000014497

12/6/2023,CHECK, 51713, Jackson Prochnon, 449,24, 5090014487

12/8/2823,CHECK, 51713, Federal Express, 33,5086814497

12/6/2823, CHECK, 51711, Estes Express Lines, 1112.11,5000814497

Column 1 Calumn 2 Column 3 Column & Column § Column §

(Exchude Column) = | (Exciuge Column) v | (Exciude Colmn) = | (Excluge Conmn) v | (Exclude Column) = | (Exchude Calumn) .

Mapping preview

Exclude Exclude Exclude Exclude Exclude Exclude

12/6/2023 cHECK 51719 %P0 Logistics Frefght, Inc 307.21 Sopee14487

12/6/2023 cHECk 51718 Voysger aluninun 10080 SoveR1e4sT

124672023 CHECK 51717 United Parcel Service 39320 SeacR14497

12/6/2023 CHECK. 51716 S B L computer Services, Inc. 1551.56 5686614407

12/6/2023 CHECK 51715 Hatal Tech 1303475 5000014457

Apply additional values

Type Value

(None) . x

a

Offset account options

® Omset account detnes in e Seteet omset account

Effective date options

Daleinfie ® Promplfordale (O Defaull cument business date
User access A curtent and fure users @ Specifc users
Casey Payne. [ DAKOTALARSON JESSICA BENTLEY

Template name * Tax identification number Template group
I | Comerstone Bank[xxxxx7720] v 123 v | New
Template name is reguired

Select Yes or No to insert decimals into amounts.
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The file saved as a Comma Separated Values (CSV). Select the Delimited file format and
Comma.

The text qualifier is “double quotes”.

Enter the number of Headers and Footers lines in the CSV file.

Type Insert decimals into amounts
Payment (Company - CCD) O Yes @ No
File format Number of rows to exclude
® Delimited | © Fixed width Header Footer
1 0
O Tab O Semicolon | ® comma | O Space O Other
Text qualifier
Double quote - " v

Enter the Exclusions in Column 1 — 6. This is for data not in the file, such as store number or
store address.

Column 1 Column 2 Column 3 Column 4 Column § Column &
(Exclude Column) v | (Exclude Column) ¥ | (Exclude Column) ¥ | (Exclude Column}) ¥ | (Exclude Column) ¥ | (Exclude Column) v
I (Exclude Column)
Account number *
Amount *
Discretionary data ude Exclude Exclude Exclude Exclude
Effective date
\dentification 51719 ¥PO Logistics Freight, Inc 387.21 5880914487
Name *
Payment information 51718 Voyager Aluminum 10608 5epea14497
Routing transit *
Transaction code 51717 United Parcel Service 393.24 CARRe14407
Transaction code (Custom)
i 1 e T k] o oL £ - T L=< e

Note: All files must include this data:

Account number
Amount
Effective date
Name

Routing transit

IColumn 1 Column 2 Column 3 Column 4 Column 5 Column &

Effective date ¥ | Transaction code ¥ | Routing transit * v | Name * v | Amount * v

Mapping preview

Effective date Transaction code Routing transit Name Amount Account number
12/6/2023 CHECK 51719 XPO Logistics Freight, Inc 387.21 5680014497
12/6/2023 CHECK 51718 Voyager Aluminum 1o 50800914497
12/6/2023 CHECK 51717 United Parcel Service 393.24 5688014497
12/6/2023 CHECK 51716 S & L computer Services, Inc. 1551.56 5000014497
12/6/2023 CHECK 51715 Metal Tech 13034.75 5000014497
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Apply additional values. Select offset account and effective date options.

Note: If the account number and date are in the file, select defined in file or date in file. If this
data is not in the file, select offset account or prompt for date — this prompts the user to select
the appropriate information.

Apply additional values

Type Value
(None) v b 4

== Add value

Offset account options

® Offset account defined in file O Select offset account

Effective date options

@® Datein file Prompt for daie Default current business date

Select users. Selecting certain users allows access to the template. Click Continue.

User access O Al current and future users @ Specific users
[ casey Payne [ DAKOTALARSON JESSICA BENTLEY

(cvme ] e

New file import template created.

New file import template

Import File - Vendor Payments

Template Vendor Payments

Type Payment (Company - CCD)
Effective date Data Contained In File
Transaction code Data Contained In File
Routing transit Data Contained In File
Name Data Contained In File
Amount Data Contained In File
Account number Data Contained In File
Offset Account Data Contained In File

CDEmEn

Click Back to make changes to the template or Cancel.
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D e

Click Continue.

CEmED

A report of Exception appears.

New file import template

Exceptions -9

Exceptions

Row Exception reason

| 1 Invalid Routing iransit |

2 Invalia Routing transit

3 Invalia Routing transit

4 Invalid Routing transit

L) Invalid Routing ransit

5 Invalid Routing transit

T Invalid Routing ransit

5 Invalid Routing transit

3 invaiid Routing transit

Row 1 € Delete ron

[Effective date Transaction code Routing transit
1210672023 o sewect + | 0s1300719 Q

CORNERSTONE BANK

Name * Amount * Account number

XPO Logistics Freight, Inc 307.21 5000014497

Note: Since the routing transit number was not in the file, it created an exception.

The Exceptions page allows users to correct the missing information or delete the row.

Effective date Transaction code Routing transit *
12/06/2023 # sELECT * 091300719 Q
CORNERSTONE BANK

Name * Amount* Account number *

Metal Tech 13,034.75 L —
Effective date Transaction code Routing transit *

42/06/26023 #eh SELECT Q
Name * Amount * Account number *

Magaum-LTL e 10486 55—

51
Version 2
Dated 12.10.2024



(D

CORNERSTONE BANK

Once all exceptions are fixed, click Continue.

-

Find the template under File Import Templates.

Template group 4 Template name $ File type &

v 123 Vendor Payments Non NACHA  Payment  Not applicable m E

Vendor Payments [ o |
Tempite name Lo—— Le—
[est—— Jm———— )
e e tecimae inta amounts
Fayment (Compsey - CCO1 e
i oman Suamber o s 1 koo

etz Hascer Focter

T Semcbn ¢ Comea S Coher
s quamer
Coutie e+
e Al e s e usars© Speonc e

Cavey P CAKOTA LARSON JEssICA BENTLEY

Field details
Efecuve ane Dt Centaned i i
wanssencn cose
Routing ransit Dt Contanea i e
wame Ot Centaned i e
ameant Dt Contaned i Fie
ccouns rumber
ofaetaccomnt ot Contanea P

Click Send to import a file for this template.

Template group « Template name ¢ File type 2 Type ¢ Status ¢

v 123 Vendor Payments Non NACHA Payment Mot applicable E

Choose the file and click Continue.
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File location Choose File |PT&J.csv

Template Vendor Payments
Tax identification number Cornerstone Bank[xxxxx7720]
Type Payment {Company - CCD)

o ] oo

Import file - DT&J.csv

Vendor Payments

Template Vendor Payments
Type Payment (Company - CCD)
Effective date Data Contained In File
Transaction code Data Contained In File
Routing transit Data Contained In File
Name Data Contained In File
Amount Data Contained In File
Account number Data Contained In File
Offset Account Data Contained In File
(oo

The screen displays — The file has been submitted for bank review.

Edit Template
Under the File Import Templates tab, click Edit to modify the template.

Template group # Template name 3 File type 2 Type & Status &

v 123 Vendor Payments Non NACHA  Payment Not applicable Send Delete
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Vendor Payments

Undo all changes

Template name * Tax identification number

Template group

Field details
Effective date Data Contained In File
Transaction code Data Contained In File
Routing transit Data Contained In File
Name Data Contained In File
Amount Data Contained In File
Account number Data Contained In File

Offset Account Data Contained In File

Offset account options

@ Offset account defined in file O Select offset account

Effective date options

@® pateinfile O Promptfordate O Default current business date

Vendar Payments| Comerstone Bank[oocxT720] - 123 v =+ New
Type Insert decimals into amounts
Payment (Company - CCD) O Yes @ No
File format Number of rows to exclude

Delimited Header Footer
1 0

O Tab O Semicolon @® comma O space O Other
Text qualifier

Double quote - * v
User access O Allcurent and future users @ Specific users

[ casey Payne [ DAKOTA LARSON JESSICA BENTLEY

Click Save when done modifying the template.

Delete Template
Under the File Import Templates tab, click Delete to delete template.

Template group 4

123

Template name 3

Vendor Payments

File type 2

Non NACHA

Type

~
"

Payment

Status 2

Not applicable

EIE
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Vendor Payments

Template name Tax identification number Template group
Vendor Payments Comerstone Bankxxox7720] 123
Type Insert decimals into amounts
Payment (Company - CCD) Yes No
File format Number of rows to exclude

Delimited Header Footer

1 0

Tab Semicolon Comma Space Other

Text qualifier

Double quote -

User access All current and future users Specific users
Casey Payne DAKOTA LARSON JESSICA BENTLEY

Field details

Effective date Data Contained In File
Transaction code Data Contained In File
Routing transit Data Contained In File
Name Data Contained In File
Amount Data Contained In File
Account number Data Contained In File
Offset Account Data Contained In File

Delete template | Return to File import templates

File Import Templates
Under File Import Templates, the user imports files, new file import templates and edits template
groups.

@ Import file  =f= New file import template (& Edit template group  Help
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Import type ® NACHA O Non-NACHA

File location Choose File | No file chosen

Tax identification number Select a company v

Type Payroll - PPD v

Continue

New file import template

Import type ® NACHA O Non-MACHA

Edit template group

Tax identification number

Cornerstone Bank[xxxxx7720] v

Find template group

== New
Template group name * Templates in use Delete
123 1
PP 0 x
Sample 0 ®
Test 0 x
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Search Templates
Under Templates and File Import Templates, search for created templates based on type, tax
identification number and file type.

Search templates

Template group

Template name

Type
All types -

Tax identification number

All v
File type
All v

Select the Type from the drop down.

o Al
o Alltypes
o All payments
o All collections
e Payment
o Payroll - PPD
Prearranged deposit — PPD
Company — CCD
Individual — CIE
Vendor — CCD
Remittance — CCD
o Corporate trade exchange — CTX
e Collection
o Prearranged payment — PPD
o Company - CCD

O O O O O
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Type
All types v
All
All payments
All collections
Payment
Payroll - PPD

Prearranged deposit - PPD

Company - CCD

Individual - CIE

Vendor - CCD

Remittance - CCD

Corporate trade exchange - CTX
Collection

Prearranged payment - PPD

Company - CCD

Select the File Type from the drop down.

e All
NACHA
¢ Non NACHA
File type
All v
NACHA,
Non NACHA

Click Search.

Search templates

Template group
Template name

Type
Al types v ]

Tax identification number

All v
File type
All v

Clear search
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Repeat
Customers may set up to repeat an ACH.

From the Internal Transfer page, check Repeat.

Payments & Transfers

Create A Transfer
Complete the following to transfer funds between accounts at this institution.
From account * Cash Management Test Account XXXXXx2222 v
Available balance: e
To account * CORNERSTONE BANK TESTING ACCOUNT XXXXXX3333 v

Available balance: 5

Date * 2612024 B seLeCT

Amount *
Description

* Indicates required field

Select the Frequency from the drop down.

Weekly

Every two weeks
Twice monthly
Monthly

Every two months
Quarterly

Every six months
Annually

2/6/2024 et SELECT Repeat...

Every two weeks
Twice monthly
Monthly Hs
Every two months
Quarterly

Every six months
Annually

HECT
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The user selects how long to repeat the transfer.

e Until | delete it
e For a total number of times
e Until (select date for calendar)

Repeat the transfer * ® Until | delete it

() For a total of times

O Until i SELECT

Select Preview Transfer or Add To Batch.

Payments & Transfers

Create A Transfer
Complete the following to transfer funds between accounts at this institution.
From account * Cash Management Test Account XXXXXX2222 v
Available balance: 5=
To account * CORNERSTONE BANK TESTING ACCOUNT XXXXXX3333 v
Available balance: 5
Date * 2/6/2024 g@seecr | () Repeat
Amount *
Description

* Indicates required field

From the Activity page, select Copy.

Payments & Transfers

ACH

== New payment

Description ¢ Withdrawal ¢ Deposit ¢  Type &

& Jan 29,2024 Test Reversal Processed 1.00 1.00 Other

Test Processed 1.00 1.00 Payment

Jan 26, 2024

Same day

Click Repeat.
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Payments & Transfers

ACH

Test

= Print  Help

Undo all changes

Description *

Tesf

Effective date *

Tax identification humber

Comerstone Bank[xxxxx7720]

216/2024 f sELECT Same day
Type Total withdrawal Total deposit
Payment (Company - CCD) §1.00 $1.00
Batch
Processed
Name Company Company description
1-CCD-Test Cornerstone Bank]xxxxx7720]

Test

Pay/Hold ¢ Account” &

Total batch withdrawal (1 item) ~ $1.00

Amount* &

< Add another pay from

Cash Management Test Account

100 %X

< Ada another pay to

* Indicates required field

Complete ACH | Save for later w

Pay to Total batch deposit (1 item)  $1.00
Pay/Hold ¢ Name-" ¢ Identification ¢ Routing transit* ¢ Account number * £ Accounttype” ¢ Amount” ¢ Prenote &
-:l Cornerstone 091300719 Q333333333 Checking - 1.00 E- x

Select the Frequency from the drop down.

Daily

Weekly

Every two weeks
Monthly

Every two months
End of month
Quarterly

Every six months
Annually
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Test

Description *

Test

Effective date *

21612024

Tax identification number

Cormerstone Bank[ooox7720]

Same day Repeat

i sELECT

Frequency

End date

Daily

Weekly

Every two weeks
Ionthly

Every two months

End of month
Quarterly

Every six months
Annually

v i sELECT

Total withdrawal Total deposit
$1.00 $1.00

= .

Select the end date from the calendar.

Test

Undo all changes

Description *

Test

Effective date *

Tax identification number

Comerstone Bank[xoox7720]

21612024 [ SELECT Same day Repeat
Frequency End date
Daily v [ SELECT
Type Total withdrawal Total deposit
Payment (Company - CCD) $1.00 §1.00
Batch
Processed
Name Company Company description
1-CCD-Test Comerstone Bank[xoox7720]

Test

Select Complete ACH or Save for later.

* Indicates required figld

Complete ACH | Save for later

From the ACH Templates page, select Edit.
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Payments & Transfers

ACH

== New payment template  =f= New collectio

Template group 4 Template name 2

w 123 Payroll Payment Approved m m
v 123 Payroll - 2 Payment Approved m E

v 123 Test Payment Approved m Iiil

Click Repeat.

Test

Template name * Tax identification number Template group
Test Cornerstone Bank[xxxxx7720] v 123 v + New
Type From amount To amount
Payment (Company - CCD) O Repeat
Total withdrawal Total deposit
$1.00 $1.00

Select the Frequency from the drop down.

Daily

Weekly

Every two weeks
Monthly

Every two months
End of month
Quarterly

Every six months
Annually
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Test

Template name * Tax identification number Template group
Test Cornerstone Bank[xxxxx7720] v 123 v == New
Type From amount To amount
Payment (Company - CCD) Repeat
Frequency

Weekly Total deposit
Every two weeks $1.00

Monthly
Every two months
End of month

Quarterly

‘Eﬁia‘aﬁ‘x months O All current and future users @ Specific users

Click Save.
* Indicates required field
Reversal

Customers may reverse an ACH within five business days of initiating the file.

Click on Reverse.

Payments & Transfers

ACH

o= New payment

Date Description 2 Withdrawal ; Deposit & Type 2

Jan 26, 2024
v Test Processed 1.00 1.00 Payment
Same day

The following page appears.
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Payments & Transfers

ACH
Help
Test Report
Description Tax identification number
Test Cornerstone Bank[xxxxx7720]

Effective date
Jan 26, 2024

Same day Repeat
status Type Total withdrawal Total deposit
Processed Payment (Company - CCD) $1.00 $1.00
Batch
Processed
Name Company Company description
1-CCD-Test Comerstone Bank[xoox7720] Test

Pay from Total batch withdrawal (1 item) ~ 51.00

Fay/Hold ¢ Account” ¢ Amount* ¢

Pay Cash Management Test Account 1.00

Pay to Total batch deposit (1item) ~ $1.00

Pay/Hold ¢ Name ¢ Identification & Routing transit & Account number & Account type ¢ Amount ¢ Reverse &
Pay Cornerstone 091300719 333333333 Checking 1.00 m
Approval

Name Date

Bank Admin Jan 26, 2024 1:22:24 PM

Bank Admin Jan 26, 2024 1:36:45 PM

Reverse ACH | JEETRRLYX B VY

Under the Pay To section, select the file(s) in the batch.

T SO
[ e re |

PayHold 3 HName 2 Idmrtification 2 Routing transit ¢ Account numbar 2 Accounitype 2 Amount & Reverss o

Fary Comerstone 091300719 S Checiing 100 (R

Click Reverse ACH.
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Payo (I ) R ——

PayHold = Hame © idemiscation o Rigagting traeg = Arcount numsber o Boooent HpE O Amaund o | Rwverse -
iy [T ] L30T 1Y x Chicing 1,00 -:|

Approval

Has Date

B Ak o 36 B34 1R 34 P
Danik Adrmin Jian G 034 1 NG 45 P

s e ot o

BOB creates the Reversal file.

Payments & Transfers
ACH
Test_Reversal
Dancnpmon Tax erarfaton umser Tipe
T — TN S Wy T el [REVETIM )
[ Toesl wicrawal Total Gepomt
Jan 3 M4 5100 w0
B
Hare Ceempany Congany dasenpaes
100 0- Tt Cormerilons Buari{axoc T3] REVERSAL

Pay frodm mm Toasl bateh witharawal [1 e 5100

Mame 3 idenification § Rcarting trame 3 Accourt sumSer 5 Accourt type 5

ComerHane 30Ty =

Payte (Y T e g s 55

AbBBURL " T

Sdlec? b Motounl

i sequinid Nk

Select the Pay To Account and Amount. Click Complete ACH Reversal.
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Pay to Show Details | Show Filter Total batch deposit (1item)  $1.00

Account” ¢ Amount * &

Cash Management Test Account v 1.0q x

= Add another pay to

* Indicates required field

Complete ACH reversal

Note: The Pay From and Pay To amounts must match.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show «

One-time password * l |

SHOW

* Indicates required field

Complete Challenge

One-time password instructions Hide &

To generate a one-time password using your token, follow these steps:

1. Press the «f button
2. Token will display the one-time password, enter it below

Enter the password from the soft or hard token and click Complete Challenge.

Security challenge

Aone-time password security challenge is reguired to complete this transaction.

One-time password instructions Show «

One-time password * l |

SHOW

* Indicates required field

Complete Challenge m

The following screen appears — the reversal was processed successfully.
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Payments & Transfers

ACH

| @ Test_Reversal was processed successfully |

= Print  Help

Test_Reversal

Reference number Segd4e68a7
Effective date Jan 29, 2024
Total withdrawal $1.00

Number of withdrawals 1
Total deposit §1.00
Number of deposits 1

Return to ACH activity

ACH Operations sends notification to the users receiving ACH notification for BOB.

@(_ Reply @_ Reply All 9_) Forward GIS M
ACHOperations@cornerstonebanks.net ACH Operations; || m—— —_— -

Transfer Notification

20231204-1454-42521465 TXT Reversal received fromR_ on 12/07/2023 has passed all origination steps without

exception.
Farst Effective Date: 12/07/2023
Debit Totals: $505 .24
Credit Totals: $505.24|
Number of Debits: 1
Number of Credits: 1
Client Name: | S————————
Reference Number: 20a4f91al3
ACH Transfer Type: ACH_Reversal

Thank vou,
ACHOperations(@cornerstonebanks net

The reversal shows pending origination.
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ACH

= New payment

Description 2 Withdrawal & Deposit & Type 2

Pending
w Jan 29, 2024 Tesi Reversal o 1.00 1.00 Other
- Origination

Jan 26, 2024
v Test Processed 1.00 1.00 Payment
Same day

Click on the Description to see batch details.

ACH

== New payment

Deposit & Type &

Date Description & Withdrawal 3

Pending
Origination

Jan 26, 2024
v Test Processed 1.00 1.00 Payment
Same day

« Jan 29, 202 1.00 1.00 Other

Payments & Transfers

ACH

Test_Reversal

Dercrignon AT KRR INGR BLTDH
Taa_Reans Comanions Baskfuooa T3

(EFTRCLR D
Sl T, A

o S Tt wArarza T QPRI
Suraden] CvRpranos [ = T 108 10

S

Penng rgrarce

Harh Comgary Gorpaey B4 PN
VCCD-REVERAL Cormetrsie Basooon T REVERSAL

Pay from mm Fotal batch wenciwal |10 5100

Fame 3 dertficaton © Reoutaeg tramat Accoumt rumber 3 hcourt type T Amcunt

Coreniore ORHIT T E Chacking 100

Pay to mm Srtal B2 H Gapaen |1 el 5100

Hams 5 loemafeanon Reerbng Tanas 5 Account sumber Accoust type 5 Amownt 5
L lanageres Teud A O MOTHH F1 30T 1R — Chaciong 103
Fha®
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Wire Transfer
Initiate, inquire and change wire transfers online.

Users do not need access to view accounts to process wires.

Payments & Transfers

Inquire Wire Transfer
Enter any of the criteria below to inquire on a wire transfer.

Transfer Type — Outgoing
Transfer Description
Date Range

Amount Range

Client Name

Reference Number

Wire Number

From Account Number

Select Wire Transfer Criteria

(@) Inquire Wire Transfer

Transfer Type: Outgoing v
() Change Wire Transfer Transfer Description [ |
() New Wire Transfer Date Range: e [ Y I | =]
() New Wire Transfer Using Excsting Transfer Amaount Range: [ | To[ |
() Delete Wiire Transfer Client Name:

Reference Humber:
() Review Wire Transfer [ ]
() Impart Wire Transfer

() Impart Wire Using Template
() Wire Transfer Template
() Foreign Exchange Contract

() Multiple Wire Transfer Using Template

Exceptions and confirmations for outgoing wires.

Qutgoing Wires - JESSICA BENTLEY

Exceptions for Outgoing Wires

Transfer Description Effective Date Beneficiary Amount Status Details

\Wire Type: Domestic
Issued By: JESSIGA BENTLEY

Payroll -2 1211212023 Katie Bell $2.00 Fie not originated: Exceeded Limit yromm oot Gash Management Test
Reference Number 2474233992

Placement Date: 12/12/2023 11:46:40 AM

Wire Type: Domestic
Issued By: JESSICA BENTLEY

From Account: Cash Management Test

Vendor Payment -1 12122023 Jessica Bentley $1.00 Disappraved Aceount

Reference Number. 7a0dacebfd

Placement Date: 12/12/2023 11:21:30 AM

|| Confirmations for Outgoing Wires E 2 |
Date Beneficiary IMAD Amount Reference Number Status Wire Number
Dec 12, 2023 Katie Bell $1.00 eeddle7s84b Disapproved 45880
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Change Wire Transfer
Enter any of the criteria below to change a wire transfer.

Transfer Description
Date Range
Amount Range
Client Name
Reference Number

Select Wire Transfer Criteria

() Inquire Wirs Transfer

Transfer Description [ ]

(®) Change Wire Transfer Date Range: [ 155 Tof =
(0 New Wire Transfer Amount Range: [ | 7o |
() Mew Wire Transfer Using Existing Transfer Client Mame: |:|
() Delete Wire Transfer Reference Number- I ]

(©) Review Wire Transfer

() Import Wire Transfer

() Import Wire Using Template
() Wire Transfer Templale

(C) Foreign Exchange Contract

() Multiple Wire Transfer Using Template

The Wire List appears. Select the wire.

Wire List - JESSICA BENTLEY L]

Transfer Description Effective Date Beneficiary Amount Status Details

Wire Type: Domestic

Issued By: JESSICA BENTLEY

Vendor Payment 120152023 Jessica Benfley 51,500.00 Saved B

Reference Number. Sbe4132beb

Placement Date: 12/11/2023 03:43:20 PM

Make the appropriate changes and click save or process.

Wire
Change Domestic Wire - Vendor Payment | e
~Transfer Description Recurring Frequency None v
“Transter Start Date: =
*Amount + From Account Gash Management Test Account v
Tax Identification Number: 'CORNERSTONE BANK TESTING [JO0(-XX-7720]
Transfer Status: Saved
= Identification Type: DDA Account Number v | Message To Beneficiary [ |
sttt umoer [ ]
= Hame: [2essica Bentiey. | [ ]
= Address: [123 main st | [ ]
[Winat, ND Beneficiary Reference: |
*dentification Type: Fed Routing Number  Name:
)
= Identificafion Number: Address: [ ]
[ 1
"
* Rouing/Transit number:
Institufion Name:
(* Indicates Required Fields)
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New Wire Transfer
Enter any of the criteria below to create a new wire transfer.

o Wire Type
o Domestic
o International (using US Dollars)
o International FX (using foreign currency)

Select Wire Transfer Criteria
() Inquire \Wire Transfer Wire Type: HNone -
() Change Wire Transfer one :
omestic
(@) New Wire Transfer International
International FX

O MNew Wire Transfer Using Existing Transfer
() Delete Wire Transfer

O Review Wire Transfer

() Import Wire Transfer

() Import Wire Using Template

() Wire Transfer Template:

() Forsign Exchange Contract

() Multiple Wire Transfer Using Template

The following screen appears.

Mew Domestic Wire Transfer - JESSICA BENTLEY =

=
<]

* Transfer Description ( ] Recuring Frequency None v

* Transfer Start Date —]
* Amount [ *FromAccount Cash Management Test Account v

Tax Identification Number: CORMERSTOMNE BANK TESTING POOC-XX-7720]

Beneficiary

* Ideniification Type DDA Account Mumber  w | Message To Bensficiary

* Idenfification Number:

*Name:

* Address:

Beneficiary Institution

* Identification Type: Fed Routing Mumber  MName:

I

* Identification Number: Address:

Receiving Institution

* Routing/Transit number: :
ramson s 1

(* Indicates Required Fields)

| save | [Process| [ Cancel |

Complete the required fields for the wire transfer.

Transfer Description

Transfer State Date

Amount

From Account

Identification Type

Identification Number (account number for beneficiary)
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e Name
e Address
¢ Identification Number (routing number for financial institution)
¢ Routing/Transit Number
Wire
New Domestic Wire Transfer - JESSICA BENTLEY - }g @
* Transfer Description: [endor Payment | Recurring Frequency: Hone ~
* Transfer Start Date =
* Amount * From Account Cash Management Test Account -
Tax Identification Number. CCORNERSTONE BANK TESTING [OGG-XX-7720]
* Identification Type: DDA Account Mumber v | Message To Beneficiary [ |
* Identification Number: 123456789 [ |
* Name [2=ssica Bentiey. | [ |
* Address 123 Main 5t [ ]
Minol, ND | Beneficiary Reference: | |
[s8703 |
* Identification Type: Fed Routing Number  Name [coRNERSTONE BANK |
Cms
* Identification Number- CORNERSTONE BANK Address: [ ]
[FARGo ND |
[ ]
Receiving Institution
el
* Routing/Transit number.
CORNERSTONE BANK
st e
(* Indicates Required Fields)

Note: For the Identification Number, click on the binoculars to search for the beneficiary’s
routing number for their financial institution.

* |dentification Type: Fed Routing Mumber Ma

—[#]

* |dentification Mumber:

T 1 o
Jlentification Number: Institution Search

e — —

Institufion Name |
|

. . . C‘ty I
Stale —J
—1¢#

Pouting/ Transit number:

Wire

CR

@ Successfully Saved
Vendor Payment was saved successfully

Wire Transfer Summary [-]

Transfer Description Vendor Payment
Effective Date: 12152023
Amount 51.500.00
Reference Number. Sbed132beh
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fwire
mestic Wire Transfer - JESSICA BENTLEY =20

* Transfer Description: Vendor Payment Recurring Frequency. Mone v

* Transfer Start Date: E

* Amount: * From Account: Cash Management Test Account v

Tax ldentification Number ‘CORNERSTONE BANK TESTING [XXX-XX-7720]

Beneficiary

* Identification Type: DDA Account Mumber % | Message To Beneficiary | |

* Identification Number: [123458789 | | |

* Name [Jessica Bentley | [ |

* Address [123 Main st | [ |
[Minot, ND | Beneficiary Reference: | |
[se703 |

Beneficiary Institution

* ldentification Type: Fed Routing Number  Name: |CORNERSTDNE BANK |

Cemm®

CORMERSTOMNE BANK

* Wentification Humber Address. I ]

[FARGO HD |

Receiving Institution

oa1300713] %)
* Routing/Transit number:
CORMERSTONE BANK
Institufion Mame: CORNERSTOMNE FARGO

(* Indicates Required Fields)

The user completes the transaction with their token. The following screen appears.

Scan the QR code using the Digital Signature in the DIGIPASS app.

Security challenge

A digital signature security chall is required to plete this transaction.
Digital signature instructions Show «»
Device nickname Jessica’s iPhone

To routing transit 091300719
Amount 1.00
Date 121212023

Pl D

~ Indicates required field

Complete challenge
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Applications

}H One-Time Password
Y

:E = Digital Signature
SELV

—_ E——

Add another token
&#
Remove a token
&#

< Cancel Digital Signature
RTN 091300719
Amt 1.00

Date 12/12/2023

Review the transaction details. If the
transaction above does not match the values
you submitted, cancel and contact your
financial institution for help. If the transaction
matches the values you submitted, select Ok
to generate the Digital Signature.

0368997531

Enter the numbers and click Complete Challenge.
Select Can’t Scan The mage, if the user is unable to use the QR code.

Use the DIGIPASS app or hard token to complete the one-time password.
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1M:21 7

< Back One-Time Password

One-Time Password:

68968208

Security challenge

A one-time password security challenge is required to complete this transaction.
One-time password instructions Show -

Device nickname Jessica's iPhone

One-time password * ‘ | ‘

“Indicates required field

Complete challenge 'ﬁl

For hard token users, press the gray button to generate a one-time password.

Note: Click the Show button to view one-time password instructions.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show -

One-time password * ‘ | ‘

* Indicates required field

Complete challenge

One-time password instructions Hide =

To generate a one-time password using your token, follow these steps:

1. Press the button <
2. Token will display the one-time password, enter it below
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Enter the password from the soft or hard token and click Complete Challenge.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show -

One-time password * ‘ | ‘

* Indicates required field

Complete challenge

The following screen appears — wires require dual control.

Wire
o

/A The following warning(s) occurred:
Wendor Payment -1 is pending client review.

User Limit Exceptions

This transfer requires approval because all wires have been configured for review
For the Wire transfer fo continue processing, 1 approval is required.

Client Limit Exceptions

This transfer requires approval because all wires have been configured for review
For the Wire fransfer fo confinue processing, 1 approval is required

Wire Transfer Summary =

Transfer Description: Vendor Payment -1
Effective Date: 121272023
Amount 31.00

Reference Number: Ta04acebid

Wire Mumber: Nat Available

ACH Operations sends the email to ACH Limit Check — Warning! Pending Financial Institution
Review to the BOB users.

Note: The user can request access to these emails through Cash Management.
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I ACH Limit Check - Warning! Pending Financial Institution Review - Message (HTML)
Mimecast Acrobat Q Tell me what you want to do...

B lgnore x @, E*1 £ R Meeting Y New Pricing 2024 &3 To Manager Vo TRiesr (Y ==I > 3} APrind Q
< RL('I 3 (I' - ')d M~ Bl TeamEmail V' Done viowe Blonencte ([ R 00 Ry Reated v L

@ . Delete eply Reply Forware = ove lark Categorize Follow = Translate oom | Phish Alert

di Junk al EiMore- & Reply&Delete ¥ Create New 3 o ERActions” | Unread o i SO N Select~ Report

Delete Respond Quick Steps r. Move Tags n Editing Zoom | Phish Alert

ACHOperations@cornerstonebanks.net ACH Operath rg om

s
ACH Limit Check - Warning! Pending Financial Institution Review

‘Warning!

12.14.23 " ach received from KC_———————" on 12/12/2023 is pending financial institution review.
The file has ded the following ACH review threshold(s):

The debit total allowed to be settled for 12/14/2023 has been exceeded by $653.043.88

Thank you,
ACHOperations@comnerstonebanks net

Note: For Dual Control — if one user initiates, that same user cannot approve the wire.

The approver views the wire under Payments & Transfers > Review. Click on the wire to view
the details.

Payments & Transfers

Wire

| Description Reason Amount

Multiple Limits 1.00

The approver may approve, disapprove or close the wire transfer review.

Wire Transfer Review
Transfer Description: Payroll-2  Recurring Frequency: Hone
Transfer Start Date: 1212/2023
Amount: $1.00  From Account: Cash Management Test Account
Tax Idenifification Number: CORNERSTONE BANK TESTING [XXX-XX-7720] Pending Approvals: 1
Transter Status: Transfer Exceeds Review: Pending Approval  Issued By: JESSICA BENTLEY
Identification Type: DDA Account Mumber  Message to Beneficiary.
Idenificaion Number: 123456789
Name: Katie Bell
Address:

155 Main Street
Bismarck, ND 58501 Beneficiary Reference.

Beneficiary Institution
Identification Type:
Identification Humber

Fed Routing Number  Name: CORNERSTONE BANK

091300719 Address:
FARGO ND

Receiving Institution

Routing/Transit number: 091300719

Institution Name: CORNERSTONE FARGO
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To approve the wire, click on the check box and click Approve.

Payments & Transfers
Wire
| Description Reason Amount
O Payroll - 2 Multiple Limits 1.00

Scan the QR code using the Digital Signature in the DIGIPASS app.

Applications

}g One-Time Password
L)

sl

= Digital Signature

(o]
%

[ m@

Add another token

Remove a token

Security Challenge

A digital signature security challenge is required to complete this transaction.

Device nickname Katie Phone

Routing transit 091300719

Amount 1.00

Date 12/12/2023

Digital signature * SHOW

* Indicates required field

=

Can't Scan The Image?
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< Cancel Digital Signature
RTN 091300719
Amt 1.00

Date 12/12/2023

Review the transaction details. If the
transaction above does not match the values
you submitted, cancel and contact your
financial institution for help. If the transaction
matches the values you submitted, select Ok
to generate the Digital Signature.

0368997531

Enter the numbers and click Complete Challenge.
Select Can’t Scan The Image, if the user is unable to use the QR code.

Use the DIGIPASS app or hard token to complete the one-time password.

1m:217

< Back One-Time Password

One-Time Password:

68968208

Security challenge

A one-time password security challenge is required to complete this transaction.
One-time password instructions Show =

Device nickname Jessica's iPhone

One-time password * ‘ | ‘

“Indicates required field

Complete challenge 'ﬁl

For hard token users, press the gray button to generate a one-time password.

Note: Click the Show button to view one-time password instructions.
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Security challenge

A one-time password security challenge is required to complete this transaction

One-time password instructions Show =

One-time password * ‘ | ‘

* Indicates required field

Complete challenge

One-time password instructions Hide =

To generate a one-time password using your token, follow these steps:

1. Press the button ¢
2. Token will display the one-time password, enter it below

© onespan

Enter the password from the soft or hard token and click Complete Challenge.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show -

One-time password * ‘ | ‘

* Indicates required field

Complete challenge

The following screen appears — wire approved.
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Payments & Transfers
Wire
(& Your wire transfer has been approved: X
+ Payroll - 2
| Description Reason Amount

There are no transfers requiring review.

From: noreply@cornerstonebanks.net <noreply@cornerstonebanks.net>
Sent: Tuesday, December 12, 2023 11:51 AM

To: Wires <Wires@cornerstonebanks.net>

Subject: Wire Limit Check - Warning!

‘Warning!
Payroll - 2 (Reference Number: ee440e784b) recerved from C on 12/12/2023 1z pending Client Review.

For the Wire transfer to continue processing, 1 approval is required.

Thank you,
noreply(@cornerstonebanks net

The approver views the wire under Payments & Transfers > Review. Click on the wire to view
the details.

Payments & Transfers

Wire
| Description Reason Amount
O | Vendor Payment -1| Multiple Limits 1.00

The approver may approve, disapprove or close the wire transfer review.
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Wire Transfer Review

Domestic Wire - Vendor Payment -1 2= @
Transfer Description Vendar Payment -1 Recurring Frequency: Hone
Transfer Start Date: 1212/2023
Amount $1.00  From Account: Cash Management Test Account
Tax Idenfification Number: CORNERSTONE BANK TESTING [XXX-XX-7720) Pending Approvals: 1
Transfer Status: Transfer Exceeds Review: Pending Approval  Issued By JESSICA BENTLEY
Beneficiary
Identification Type: DDA Account Number  Message fo Beneficiary.

Identification Number- 123456769
Name: Jessica Bentley
Address: 123 Main St

Minot ND  Beneficiary Reference:

58701
Ideniification Type: Fed Rouiing Number Mame: 'CORNERSTONE BANK
Identification Number- 091300719  Address:

FARGO ND

Receiving Institution
Routing/Transit number. 091300719
Institution Name: CORMERSTONE FARGO

To disapprove the wire, click on the check box and click Disapprove.

Payments & Transfers
Wire
| | Description Reason Amount
(] Vendor Payment -1 Multiple Limits 1.00

Scan the QR code using the Digital Signature in the DIGIPASS app.

Applications

}H One-Time Password
. |

g 9 Digital Signature

Add another token
&#
Remove a token
&#
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Security Challenge

A digital signature security challenge is required to complete this transaction.

Device nickname Katie Phone

Routing transit 091300719

Amount 1.00

Date 12/12/2023

Digital signature * SHOW

* Indicates required field

==

Can't Scan The Image?

< Cancel Digital Signature
RTN 091300719
Amt 1.00

Date 12/12/2023

Review the transaction details. If the
transaction above does not match the values
you submitted, cancel and contact your
financial institution for help. If the transaction
matches the values you submitted, select Ok
to generate the Digital Signature.

0368997531

Enter the numbers and click Complete Challenge.
Select Can’t Scan The Image, if the user is unable to use the QR code.

Use the DIGIPASS app or hard token to complete the one-time password.
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1217

£ Back One-Time Password

One-Time Password:

68968208

Security challenge

A one-time password security challenge is required to complete this transaction.
One-time password instructions Show -

Device nickname Jessica's iPhone

One-time password * ‘ | ‘

“Indicates required field

Complete challenge 'ﬁl

For hard token users, press the gray button to generate a one-time password.

Note: Click the Show button to view one-time password instructions.

Security challenge

A one-time password security challenge is required to complete this transaction.

One-time password instructions Show -

One-time password * ‘ | ‘

* Indicates required field

Complete challenge

One-time password instructions Hide =

To generate a one-time password using your token, follow these steps:

1. Press the button <
2. Token will display the one-time password, enter it below
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Q OneSpan

Enter the password from the soft or hard token and click Complete Challenge.

Security challenge

Aone-time password security challenge is required to complete this transaction.

One-time password instructions Show «

oreine password” ‘:I

* Indicates required fisld

| Complete challenge

The following screen appears — wire disapproved.

Payments & Transfers
Wire
& Your wire transfer has been disapproved: X

» Vendor Payment -1

| Description Reason Amount

There are no transfers requiring review.

From: noreply@cornerstonebanks.net <noreply@cornerstonebanks.net>
Sent: Tuesday, December 12, 2023 11:49 AM

To: Wires <Wires@cornerstonebanks.net>

Subject: Wire Transfer Disapproved

Vendor Payment -1 received from C e —— on 12/12/2023 has been disapproved and will not be originated.
Reviewer: Katie Bell

Thank you,
noreply(@comerstonebanks net
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New Wire Transfer Using Existing Transfer
Enter any of the criteria below to create a new wire transfer using an existing transfer.

e Transfer Description
o Wire Type
o Domestic
o International
o International FX
Reference Number
Date Range
Amount Range
From Account Number

Select Wire Transfer Criteria

O Inquire Wire Transfer Transfer Descripion [ |
(0) Change Wire Transfer Wire Type: None -
(0) Mew Wire Transfer Reference Humber | |
(® Mew Wire Transfer Using Existing Transfer Date Range: [ T1r112023] (=] Tof =
() Delete Wire Transfer Amount Range: [ ] 7o[ ]

(©) Review Wire Transfer

) Import Wire Transier

() Impart Wire Using Template
() Vifre Transfer Template

(©) Foreign Exchange Gontract

O Multiple Wire Transfer Using Template

The Wire List appears. Click on the wire.

Wire List - JESSICA BENTLEY =

Transfer Description Effective Date Beneficiary Amount Status Details

Wire Type: Domestic

Issued By: JESSICA BENTLEY

.
Vendor Payment 1211512023 Jessica Benley $1,500.00 Saved ;m‘u"nfm“m e

Reference Number: 5be4132beb

Placement Date: 12/11/2023 03:43:20 PM

Wire Type: Domestic
Issued By: JESSICA BENTLEY

.
Payroll -2 1201212023 Katie Bell 52,00 File not originated: Excesded Limit ;’;’g‘u"nf“m‘m Gash Management Test
Reference Number: a4f4233992

Placement Date: 12/12/2023 11-46-40 AM

Wire Type: Domestic
Issued By: JESSICA BENTLEY

n
Fayroll - 2 1201212023 Katie Bell $1.00 Processed ;’:&?'f“"“m Cash Management Test
Reference Number ee440e784h

Placement Date: 12/12/2023 11-52:-19 AM

Make the appropriate changes and click save or process.
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Wire
Ni lomestic Wire Using - Vendor Payment E 0
* Transfer Description: [vendor Payment | Recurring Frequency: Mone -
* Transfer Start Date: 1 =]
* Amount: * From Account: Cash Management Test Account v
Tax Identification Number: CCORNERSTONE BANK TESTING [XXX-XX-7720]
Beneficiary
* |dentification Type: DDA Account Mumber | Message To Beneficiary: [ |
* Identification Number: [123456789 | [ |
* Name [Jessica Bentley [ |
* Address: 123 Main St [ |
[linet, ND | Bensficiary Reference: I:I
|s8703 |
* Identification Type: Fed Routing Number  Name
- "
* |dentification Number: Address: [ |
[FarGO ND |
[ ]
- "
* Roufing/Transit number.
Institufion Name:
(* Indicates Required Fields)
| |

Delete Wire Transfer
Enter any of the criteria below to delete a wire transfer.

Transfer Description
Date Range
Amount Range
Client Name
Reference Number

Select Wire Transfer Criteria

) Inguire Wire Transfer Transfer Description I 1
(0) Change Wire Transfer Date Range: [ IERT 1@

() New Wire Transfer Amount Range: [ | To ]
(©) New Wire Transfer Using Existing Transfer Client Name: |:|
(@ Delste Wire Transfer Reference Number: [ ]

() Review Vire Transfer

() Impart Wire Transfer

() Impart Wire Using Template
() Wire Transfer Template

() Farsign Exchange Contract

() Multiple WWire Transfer Using Templals

The Wire List appears. Click on the wire.

Wire List - JESSICA BENTLEY B

Transfer Description Effective Date Beneficiary Amount Status Details

Wire Type: Domestic

Issued By: JESSICA BENTLEY

ﬂ
Vendor Payment 1211512023 Jessica Bentley 51,500.00 Saved :c"j:’;‘u"nfm“’“ e

Reference Number: Sbe4132beb

Placement Date: 12/11/2023 03-43-20 PM
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Click Done to delete the wire or cancel to go back to the Select Wire Transfer Criteria.

Wire
1 - Domestic Wire Details
Step 1 - Domestic Wire Details :5 (]

Vendor Payment

Transfer Description: Vendor Payment  Recurring Frequency Mone
Transfer Start Date. 121512023

Amount: 5150000 From Account Cash Management Test Account
Tax Identification Humber: CORNERSTONE BANK TESTING [XXX-XX-7720]

Transfer Status Saved

Identfication Type: DDA Account Number  Message to Beneficiary
Identification Number: 123456789
Name: Jessica Bentley
Address: 123 Main St

Minot, D Beneficiary Reference:
58703

Beneficiary Institution
Identification Type: Fed Routing Number  Name: CORNERSTONE BANK
Identification Number: 091300719 Address:

FARGO ND

Receiving Institution
Routing/Transit number 091300719
Instituion Name: CORNERSTONE FARGO

Note: Once the originated wire has received the second approval in dual control on the
business level, the user cannot delete the wire — contact your Cash Management Sales Officer.

Review Wire Transfer
Enter any of the criteria below to review a wire transfer.

e Transfer Description
¢ Date Range
e Amount Range

Select Wire Transfer Criteria

() Inquire Wire Transfer

Transfer Description | |
) Change Wire Transfer Date Range [ | & To] =]
() New Wire Transfer Amount Range [ ] ]

() New Wire Transfer Using Existing Transfer
() Delete Wire Transfer

(® Review Wire Transfer

) Import Wire Transfer

() Import Wire Using Template

O WWire Transfer Template

(7) Fareign Exchange Contract

O Multiple Wire Transfer Using Template

Wires for review appear in the following screen. Click Cancel to go back to the Select Wire
Transfer Criteria.
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Wire

Review Wire Transfers

Mo matching record(s) found

Import Wire Transfer
Click Submit to import a wire transfer.

Select Wire Transfer Criteria

() Inquire Wire Transfer

(C) Change Wire Transfer

(0 New Wire Transfer

(O Mew Wire Transfer Using Existing Transfer
() Delets Wire Transfer

() Review Wire Transfer

(® Import Wire Transfer

() Import Wire Using Template

() Wire Transfer Template

() Foreign Exchange Contract

) Multiple Wire Transfer Using Template

Choose the file and click Next.

1 - File Selection

Step 1 - File Selection

Tax
Idenfification CC———————
Humber:

File Location

I Choose File | No file chosen l |

The Import Confirmation screen appears.

Import Wire Using Template
Enter any of the criteria below to import a wire using a template.

e Existing Template
e New Template
o Delete Template

Note: Electronic Operations creates templates for wire customers. The customer sends the
request to Cash Management.
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I Select Wire Transfer Criteria

() Inquire \Wire Transfer

() Change Wire Transfer

() New Wire Transfer

() New Wire Transfer Using Existing Transfer
() Delste Wirs Transfer

(O Review Wire Transfer

() Import Wire Transfer

(® Import Wire Using Template
(@) Existing Template

() New Template
() Delete Template
() Wire Transfer Template
() Forsign Exchange Contract

() Multiple Wire Transfer Using Template

Wire Transfer Template
Enter any of the criteria below to review a wire template.

e Template Name
e Wire Type
o Domestic
o International
o International FX
e Template Group

Select Wire Transfer Criteria

() Inquire \Wire Transfer

Template Name: [ |

() Change Wire Transier Wire Type: All -
O MNevy Wire Transfer Template Group: All -
O Mevy Wire Transfer Using Existing Transfer

(©) Delete Wire Transfer

() Review Wire Transfer

() Import Wire Transfer

() Import Wire Using Template

@ Wire Transfer Template:

O Fareign Exchange Contract

O Multiple Wire Transfer Using Template

Foreign Exchange Contract
Enter any of the criteria below to review a foreign exchange contract.

e Client Name
e Contract Number
e FX Status

o Al
Available
Processed
Cancelled
Expired
Saved

O O O O O
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Select Wire Transfer Criteria

O Inquire Wire Transfer Client Name: | |

) Change Wire Transfer Contract Number [ |

() Mew Wire Transfer FX Status:

O New Wire Transfer Using Exising Transfer Available

() Delete VWire Transfer Processed
Cancelled

(C) Review Wire Transfer Expired

Saved

() Import Wire Transfer

O Import Wire Using Template
() wire Transfer Template

(@) Forsign Exchange Contract

) Muitiple Wire Transfer Using Template

The Foreign Exchange Contract List appears.

Foreign Exchange Contract List - C——— | -
Description Currency Beneficiary Delivery Date USD Amount Status New Transfer
BOB FXTESTING BAM Aug 31, 2023 $2.00 Cancelled
BOB TESTING FX CAD Aug 30, 2023 $2.00 Processed

Multiple Wire Transfer Using Template
Enter any of the criteria below to review multiple wire transfers using a template.

o Wire Type
o All
o Domestic
o International

Select Wire Transfer Criteria

() Inquire Wire Transfer Wire Type: Al v

() Change Wire Transfer mem

() New Wire Transfer
O New Wire Transfer Using Existing Transfer

() Delete Wire Transfer

() Review VWire Transfer

() Import Wire Transfer

() Impart Wire Using Template

O Wire Transfer Template

() Foreign Exchange Contract

(@ Multiple \Wire Transfer Using Template

Bill Pay
Bill pay offers the ability to pay a bill anywhere in the United States.

Payments & Transfers

To enroll in Bill Pay enter the user’s date of birth (mm/dd/yyyy format) and phone number (area
code included).
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Bill Pay Enrollment

Online bill pay helps you quickly pay bills using online banking.
Complete the following to enroll in online bill pay.
Date of birth * ‘ |

Phone number *

Including area code (10 digits)

* Indicates required field

Bill Pay Enrollment

Your enrollment has been submitted successfully. Go to bill pay.

The main page appears.

@ Help | Sign Out
CORNERSTONE BANK
EEVNENIReEN I Add a Bill  Bill Histiory Manage My Bills Messages

Welcome Customer Name
Monday, December 11, 2023

Payment Center

Bill Reminders E@

Pay From | CASHIERS C.. ~

Freferred Account You can set up reminders to help you track when
Available Balance §— your bills are due_ We alert you of any electronic
versions of your bills you've sef up too
Add/Manage Groups

[-] Unassigned Billers Set Up Reminders

Features | Biller Name Amount Pay Date
EMI
NP BMI 3751 s @
-aret
Don's Pest Control :
Dorr sl ] F
Excel Energy 5 : : @ You have no unapproved payments for the last 45
E2zz days at this time.
s 1 1B .
To view unapproved payments that are older than
§ S I: = this, click the View All Unapproved Payments link
s 1L 1@ View All Unapproved Payments
s 1L B8
s I—/ I—/@ Recent Payments g @"
5 @
You have not made any payments in the last 45
) I | I | e
sl JL HF4

Pending | Unapproved g @ @

View Bill History

Make Payments

For Online Bill Pay Customer Service, call 366-845-4781 between the hours of 6:00 a.m. - 12:00 a.m. Central Time, 7 days a week.

Security & Privacy Terms & Conditions | Messages
Copyright @ 2023, Comerstons Bank_ All Rights Reserved
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Pay Bills
Under the Payment Center, select the pay from account.

L (S

CORNERSTONE BANK

BEplhige:-hic @l Add a Bill  Bill History  Manage My Bills Messages

Help | Sign Out

CORNERSTONE BANK

EEVNETNEeCDICI Add a Bill  Bill Hisiory  Manage My Bills Messages
Welcome Customer Name

Monday, December 11, 2023

Payment Center

Pay From | CASHIERS C...

Preferred Account
Available Balance 35—

Bill Reminders.

=@

You can set up reminders to help you track when
your bills are due. We alert you of any electronic
versions of your bills you've set up too.

AddManage Groups

[-] Unassigned Billers Set Up Reminders

Features | Biller Name Amount Pay Date

E:’AIISP.‘!I ams1 s @
: ] — —

EEE

Pending | Unapproved

Don's Pest Control
8788

Excel Energy
2222

s I 1@

) |
s JL— 18

sL___ I 18

You have ne unapproved payments for the last 45
days at this time.

To view unapproved payments that are older than
this, click the View All Unapproved Payments link.

View All Unapproved Payments

s 1 1=
s &=
s =]
5 l:l |:| @ :’ggshave not made any payments in the last 45
S |

m=[0

Recent Payments

View Bill History

Make Payments

For Online Bill Pay Customer Service, call 366-345-4781 hetween the hours of 8:00 a.m. - 12:00 a.m. Ceniral Time, 7 days a week.

Security & Privacy,
Copyright ® 2023, Comerstone Bank. All Righis Rezerved.

Terms & Conditions | Messages

Add a bill using Quick Add a Company or Person to Pay.

Add a Bill
Quick Add a Company or Person to Pay

To start making payments, select the type of bill you want te add, and click Continue. More about who | can pay...

Who do you want 1o pay? () company

() Perzon
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Add a company to pay. Enter the Biller Name.

Add a Bill
Quick Add a Company or Person to Pay

To start making payments, select the type of bill you want te add, and click Continue. More about who | can pay...

Who do you want to pay? | ) company

() Person

@ Help | Sign Qut

CORNERSTONE BANK

Add a Bill

Quick Add a Company or Person to Pay (7}

To start making payments, select the type of bill you want to add, and click Continue. More about who | can pay...

Who do you want to pay? @) Company

Person

Search

To find the company you want to add, enter the information and click Search. We'll try to find an address match for you.

Biller Name | |
Az it 3 ars on bill

YOU preter, you can enter all the INtormaton 107 your bill.

Cancel

Complete the following:

Account Number
Confirm Account Number
Biller Address

Biller City / State

Biller ZIP Code

Biller Phone Number

Click Add Bill.
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@ Help | Sign Out

CORNERSTONE BANK

Add a Bill
Add Additional Information

We did not find a match for Bentley LLC. Please enter the information for the company you want to pay. Your account information must be
accurate to ensure that your payment is credited on time and to the correct account. This information may appear on a bill or invoice
you've received. You can alse search for another company,

Asterisks (*) indicate required information.

* Biller Name [Eentley LLC

Nickname |
What should | type?

* Account Number |
What if | dor't have 2n apcount number?

* Confirm Account Number |

* Biller Address 1 |
Where you would mail payments

Biller Address 2 |

* Biller City / State| |[State

“pilerzipcode | |- |

HRHRH-HXHK

* Biller Phone Number {‘ ‘) ‘ ‘ |
(30 HRH-HKAH

Add a person to pay. Click Continue.

Add a Bill
Quick Add a Company or Person to Pay

To start making payments, select the type of bill you want to add, and click Continue. More about who | can pay..

Who do you want to pay? () company

— (===
Cancel

Complete the following:

First and Last Name
Address

City / State

ZIP Code

Phone Number
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Add a Bill
Add a Person to Pay

Please enter the information for the person you want fo pay. Your account information must be accurate to ensure that your payment is
credited on time and to the cerrect account. This information may appear on a bill or invoice you have recsived.

Asterisks (*) indicate required information.

* First and Last Name |

Nickname ‘
What should | type?

* Address 1 |

Wihere you would mail payments

Address 2 ‘

* City | State] |[State

apcose [ ]

KXHAK-XXAXK

* Phone Number {| |- | -
[ES33ET S

Click Add Bill.
Pay a bill from a current company or person form the Pay Bills section.

Enter the dollar amount and pay date.

Features | Biller Name Amount Pay Date
Bl =
. s 10.00] [12118/2023 | B
“3781
Add Invoices December 2023
) SMTWTFS
29;195 Pest Centrol s| 20000 127182023 | 1 2

10 111213 141516
Excel Energy
2233 8 || & 17181920 21 22 23
5| | | | W24 25 26 27 28 29 20
5| | | ] |
January 2024
5
| I [ SMTWTFS
8 | [ | 123456
5| | \El] 7 8 910111213
14151617 18 19 20
s | | | 2122 23 24 25 26 27
5| | [ || [f 28 29 30 31

8| | [

lue dates are available
ocday's Date in Bold

Add invoices under a biller.
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Payment Center
Manage Invoice Information

Biller Name: BMI

Total Amount: 5 0.00 The fotal is automatically calculated by adding the amount of each invoice.
Invoice Information
Invoice Number Amount Description Action

You have not added any invoices to this bill.

Invoice Number Amount Description

—T |

Discount  § |

Add Invoice

Bill Reminders
The user sets up reminders to track when bills are due.

Bill Reminders =@

You can set up reminders to help you track when
your bills are due. We alert you of any electronic
versions of your bills you've set up too.

Set Up Reminders

Select from the list of billers.

ge My Bills
Add and Change Bill Options

Select a bill. and then select what you'd like to do. Options include updating biller information, setting up bill reminders or automatic
payments, receiving your bill online, and deleting the biller.

Available opfions vary based on the features that the biller offers and the information you've already set up for your hill.

Select From List
Select From List
BMI *3781

Don's Pest Control *6789

Excel Energy "2222
F— 44781 between the hours of 6:00 a.m. - 12:00 a.m. Cenfral Time, 7 days a week.

Biller Name

For Online Bi

Terms & Conditions | Messages

i | Security & F
pyright @ 2023
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Manage My Bills
Add and Change Bill Options 7]

Select a bill, and then select what you'd like to do. Options include updating biller information, setting up bill reminders or automatic
payments, receiving your bill online, and deleting the biller.

Available oplions vary based on the feaiures that the biller offers and the information you've already set up for your bill.

Biller Name | Excel Energy *2222 ~

What would you like to do?

() Add an automatic payment
() Set up reminders for this bill
() Update biller information

() Delete this biller

Select one of the following:

¢ Add an automatic payment

Biller Name | Excel Energy = v

What would you like to do?

(@ Addan automatic payment

Asterisks (*) indicate reguired information.

Pay From [CASHIERS C_.—  ~

*Payment Amount § \:I

(®) All payments are the same amount

(") The amount of the last payment should be §

*Send First Payment On \:|@

*Payment Frequency | Select a frequency v |

Send Payments Until @ | change or cancel this payment
() Atotal of payments are sent

() But not after =

You can also receive email about your automatic payments.

Email address ryan.schumacher@cornersionebanks.net

[_] Email me when the payment is pending
[_] Email me when the payment has been sent

Email me before sending the last payment

Save Changes
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*Send First Payment On \:| @

*Payment Frequency | Select a frequency v
Select a frequency

Weekly
Every 2 weeks v
{| Every 4 weeks
| Twice a month H
Maonthly

Send Payments Until

Yol can also receive email n
Every 2 months
Every 3 months
Email address Every 6 months £ |
L,‘ﬁ‘mnuall'_-,f i

Set up reminders for this bill

Biller Name  |Excel Energy 2222 v

What would you like to do?

(C) Add an automafic payment

(@ Set up reminders for this bill

Reminders are a helpful way to manage your bills.
Here's how to start receiving reminders in the Payment Center:
s Type the typical due date for this bill.
« Select how often you receive this bill.
s Type the typical amount due.
« Select how far in advance of the due date you want to receive a reminder.

Asterisks (%) indicate required information.

*Typical due date l:l @
“Bill Received | Select a frequency v |
Typical Amount Due § \:\
*How far in advance of the due date you want to be reminded of [ Sglact From List v

this bill

If you'd like to receive email reminders, type your email address and select the type of reminders you want.
*Email address ryan.schumacher@cornersionebanks.net

[C] Email me to remind me my bill is due.
[C] Email me if not paid by the due date.

[_] Email me when the payment has been sent.

Save Changes

Cancel
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*Bill Received | Sglect a frequency V|
, Select a frequency
Lypmdl Amount Due § Every 2 weeks
nt td be reminded of | Every 4 weeks
this bill | Twice a month
Wanthly
k yourlemail address an{ Every 2 months B
Every 3 months
Every & months
Annually

*Email address

*How far in advance of the due date you want to be reminded of
this bill

Select From List w
Select From List

10 days
If you'd like to receive email reminders, lype your email address and {4 days

21 days
*Email address |28 days

e Update biller information

Biller Name | Excel Energy 2222 4

'What would you like to do?

(") Add an automatic payment

(") Set up reminders for this bill

(@ Update biller information

Asterisks [*) indicate required information.

*Biller/Person Name |Exce| Energy

Nickname | |

Category [Utiities ~]
Can | add 2 category?

Account Number |*2222 |

To change, type the entire number

Confirm Account Number |*2222

“Address 1 (2280 45th st s

Address 2 |

*City [fargo

*State/ZIP Code | ND - North Dakota v|se104

*Biller Phone Number (701-364-9530

HHH-XHH0- XXX

Account Number — For your protection, we show only part of your account number.

e Delete this biller
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cwsh40.checkfreeweb.com says

If you have any pending payments, the payments are canceled when

you delete this biller.
| are you sure you want to delete this biller? If so, click OK.

Cancel

Pending | Unapproved
This section lists the unapproved payments for the last 45 days.

F -
Pending | Unapproved =]

You have no unapproved payments for the last 45
days at this time.

To view unapproved payments that are older than
this, click the View All Unapproved Payments link.

View All Unapproved Payments

All Payments | Unapproved Payments

To view payments and bills for a different date range, select an option in Current View. Use Additional Options to search for specific
payments.

Current View | Past 30 days and future v Additional Options

Show | Alliselected) v
For 2 o |

Select the payments you want to approve and click Continue.

Approve Biller Name Account Amount Pay Date g:;tlated Action

You don't have any paymenis to approve at this time.

Current View| Past 30 days and future
Past 30 days and future

Past 60 days and future
Past 90 days and future
Past 180 days and future
Specific date range

Recent Payments
This section lists payments made in the last 45 days.
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Recent Payments |;| @ | " /

You have not made any payments in the last 45
days.

View Bill History

|

Bill Histo
View Payments and Bills (2]

All Payments | Unapproved Payments

To view payments and hills for a different dafe range, select an option in Current View. Use Additional Options to search for specific

payments.
Current View| Past 30 days and future Additional Options
Show | All (selected) v
g . |

There are 0 unapproved payments.

There iz no bill payment history to display.
If you've made any payments using Cornerstone Bank Online Bill Fay,
try selecting a different option in Current View or Additional Options.

Current View | Past 30 days and future  +
Past 30 days and future

Past 60 days and future
Past 90 days and future
Past 180 days and future
There are 0 una Past 12 months and future
Past 18 months and future
Specific date range ﬂ

Sl A=

Checks & Deposits

This section allows the user to create a stop payment, positive pay reviews and deposit checks.

Note: Depending on user access, some options may not be available.

Home Accounts Payments & Transfers Checks & Deposits

Stop Payments

Create a stop payment on a check. A stop payment online can only be placed on a check and
cannot be placed for checks that have already been debited from the account.
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Checks & Deposits

Enter the following information:

Account

Create a stop payment

o For one check

=  Check number

Create A Stop Payment

Account *

Create a stop payment *

Check number *
Amount *

Date *

Payee *

Reason *

A stop payment online can only be placed on a check and cannot be placed for checks that have already been debited
from the account. There will be a $33.00 fee assessed to your account for the stap payment request.

Cash Management Test Account XXXXXX2222 v

® Foronecheck O For arange of checks O By transaction amount

B8 SeLeCT

* Indicates required field

o For arange of checks
= Check range

Create A Stop Payment

Account *

Create a stop payment *
Check range *

Date *

Reason *

A stop payment online can only be placed on a check and cannot be placed for checks that have already been debited
from the account. There will be a $33.00 fee assessed to your account for the stop payment request

Cash Management Test Account XXXXXX2222 v

O Forone check @ For a range of checks O By transaction amount

Example: 101-120

[ SELECT

* Indicates required field

o By transaction amount

=  Amount
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Create A Stop Payment
A stop payment online can only be placed on a check and cannot be placed for checks that have already been debited
from the account. There will be a $33.00 fee assessed to your account for the stop payment request
Account * Cash Management Test Account XXXXXX2222 v
Create a stop payment * O Forone check O For arange of checks @ By transaction amount
Amount *
Date e SELECT
Payee *
Reason *
* Indicates required field
e Amount
e Date
o Payee (not for a range of checks option)
e Reason

Click Preview Payment.

Create A Stop Payment

A stop payment online can only be placed on a check and cannot be placed for checks that have already been debited
from the account. There will be a $33.00 fee assessed to your account for the stop payment request

Account *

Cash Management Test Account XXX v
Create a stop payment * ® For one check O For a range of checks O By transaction amount
Check number * 1404
Amount * 100
Date ¥ 04/06/2022  gASELECT
Payee * Cornerstone Bank
Reason *

‘ missing checld

* Indicates required field

The reference number for the stop payment displays on the next screen.
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Create A Stop Payment & Print

@ Your stop payment has been created successfully. Your reference number is 113022463.

Account Cash Management Test Account XXXXXX2222
Check number 1404

Amount $1.00

Date Apr 06, 2022

Payee Cornerstone Bank

Reason missing check

On the Create a Stop Payment page, find the issued stop payments based on the account.

Issued Stop Payments

Account Cash Management Test Account XXXXXC— v
Check number Amount Payee Expires
Show Details 1404 1.00 Cornerstone Bank Jun 11, 2024

Issued Stop Payments

Account [ CORNERSTONE BANK TESTING ACCOUNT XXX} === hd ]

Check number Amount Payee Expires

There are no stop payments for this account

Positive Pay
This section allows the user to review items, import a file and exceptions for positive pay.

Checks & Deposits

Overview
Positive Pay Overview allows users to review items for positive pay.

Note: Some users do reverse check positive pay; this allows every check posted as an
exception.
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Positive Pay

Review ImportaFile Impor Exceplions Hems  (F)

Items to review appear in the Item Review section.

Positive Pay Overview

ltem Review

Mo ltems To Review

Import a file by choosing the file and template. Click Next.

Import a File

File Hame Choose File | Desscsyv
Template F 1 w
Next

Select the issue date and click Import File.

Import a File

Data Mapping

Issue Date 12M242023
Import File ||| Cancel

The file uploads and exceptions listed below.

Positive Pay

Overview Review Import a File Import Exceplions lfems :;- @

v ] File DT&J.csv was successfully imporied with 9 items for $0.00.

Confirmation number: 15734

a File DT&J.csv contained 3 exceptions

Exceptions.
Row Account Check # Issue Date Amount Payee Reference # Type Reason Edit Delete
1 DDA Pay Check Na. 12/12r2023 Amount Issue Invalid Account Number g )(

Type
Invalid Item Number

Invalid Amount

Add an Item section allows users to add a check to issue, item stop or void.

Enter the following information:
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Account Number
Check Number
Date
Amount
Payee
Reference Number
Type
o Issue
o Item Stop
o Void

Account Number C =Y

Amount | |

Fayee | |
Reference Number | |

Type Issue W

lesue

ltem Stop
Woid

Imnnrt Fvrontinne

Click Add Item.

Import Exceptions from file uploads appear here. Click on the File Name.

Import Exceptions 1-10f
File Name Import Date/Time Template Exception Count
CT&J.csv December 12, 2023 at 2:51 PM P 3

Click notepad to edit.

Positive Pay
Overview Review ImporiaFile  Import Exceplions  llems ,!e, @

File Import Exception

File Information

File Name DT&J csv
Import Date/Time December 12, 2023 at 2251 PM

Templats _
Exceptions
Row  Account Check # Issue Date Amount Payee Reference # Type Reason Edit Delete
DDA Pay Check No 1211212023 Amount Issue Invalid Account Humber | |2/ x
Type

Invalid ltem Number

Invalid Amount
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Edit the Change Item; select the Type. Click Save ltem.

Import Exception

Change ltem

Account CASHIERS CHECKS TESTING POSITIVE PAYEE v | Invalid Account
Check Number Invalid Item Number
Issue Date [ 12/12/2023]

Amount |amount | Invalid Amount
Payee | |

Reference Number | |

Type Issue W

||Save ltem|]| Cancel |

Type Issue b
Issue [I

ltem Stop
Void

Select the X to delete the uploaded file.

Positive Pay
Overview  Review ImportaFile  Import Exceplions lems :3 (]

File Import Exception

File Information

File Name: DT& csv
Import Date/Time December 12. 2023 at 251 PM

Template [
Exceptions
Row Account Check # Issue Date Amount Payee Reference # Type Reason Edit Delete
1 DD& Pay Check No 12122023 Amount Issue Invalid Account Number ;]’ x
Type
Invalid ltem Mumber
Invalid Amount
The Item Search section allows users to search for a check.
Enter the following:
e Account
e Tran Date
e Amount
e Check Number
e Status
o Not Reconciled
o Reconciled
o All ltems
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ltem Search
Account All W
ECE e L — L
Amount | |Thmugh| |
Status Mot Reconciled
Status Mot Reconciled w
Hot Reconciled
Reconciled
All Hems
Click Search.
Review
The Review section allows the user to check exceptions for any or all accounts with check
positive pay.

Positive Pay

Ovenview Review Impaort a File Import Exceplions liems {'E}

Select account and click Submit.

Item Review
ltem Type Selection
Che-c:k Exceptions Account All A

If there are no items to review, the following message appears.

Owverview Review Impaort a File Import Exceplions ltemns @

No Items to Review

Import File
This section allows the user to import a file.
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Positive Pay

Overview Review Import a File Import Exceptions liems @1

Choose the file and template from the drop down. Click Submit.

Item Review
ltem Type Selection
Check Exceptions Account All hd

==0]

Enter the Issue Date and click Import File.

Import a File

Data Mapping

Issue Date

12;13.'20231 =

The Import Exceptions tab includes the exceptions once the file has processed.

Import Exceptions
This section allows users to add a check to issue, item stop or void on a check exception.

Positive Pay

Overview Review Import a File Import Exceplions ltems @l

The file uploads and exceptions listed below.

v File C——r was successfully imported with 9 items for $0.00

Confirmation number: 18750

i Y File C— contained 3 exceptions

Exceptions

Row Account Check # Issue Date ‘Amount Payee Reference # Type Reason

1 DDA Pay Check No. 121372023 Amount Issus Invalid Account Mumber
Type

Delete

x

Invalid Item Mumber

Invalid Amount

Enter the following information:

e Account Number
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e Check Number
e Date
e Amount
e Payee
e Reference Number
e Type
o Issue
o Item Stop
o Void

Note: Not all customers use Payee validation.

Import Exception
Account C w  Invalid Account
Check Number Invalid ftem Number
Issue Date E
Arnount [amount | Invalid Amount
Payee | |
Reference Number | |
Type Issue W
I Save ltem| | Cancel I

Issue

Item Stop
Void

Immnnrt Frrontinne

Click Save Item or Cancel.

Once exceptions are fixed, the following screen appears.

Import Exceptions

No Import Exceptions

ltems
This section allows users to review positive pay items.

Positive Pay

Overview Review Import a File Import Exceplions Hems C?)

Enter the following information:
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Account
Issue Date
Amount
Check Number
Status
o Not Reconciled
o Reconciled
o All ltems

Positive Pay

Overview Review Impaort a File Import Exceptions ltems @

Positive Payment ltems

Item Search

E
Account All A
Izzue Date E E Thmugh: E
Amount | | Through| |
Check Number | | Through| |
Stalus Mot Reconciled

Status Mot Reconciled w
Not Reconciled
Reconciled
All ltems
Click Search Items.
The Items List appears.
Positive Payment Items
Item Search [ ]
Account Al ~
= moven[ ey
Amount [ | hraugh] ]
Check Humber | |Through| |
Stafus Al ltems ~

Search ltems

Items List
Account Check Number Issue Date Amount Payee Reference 2 Type Status Edit Delete
Coee
CHEEE 123 1201372023 51.00 Void Not Reconciled z ><
Pe————
Click Edit to change the item. Click Submit or Cancel.
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Edit Positive Payment Items

Account —_ w
Check Number T
Issue Date ﬁ
Amount | 1.00|
Payea |
Refarence Mumber | |
Issue Type Woid W
I Save ltem| | Cancel I

Select the X to delete the uploaded item.

Positive Payment ltems

tem Search B
Account Al v
Issue Date [ 1211272023 = Through[ 1213/2023| =
Amount [ | mrough| |
Check Number [ | Mhrough| |
Status All ltems ~
Search ltems
Items List
Account Check Number Issue Date Amount Payee Reference # Type Status Edit Delete
ce— —
CEm— 123 120132023 51.00 Void Not Recanciled & X
PeEe=————

web15.secureinternetbank.com says

Click Ok. There are now no more records matching the selection criteria.

Are you sure you want to delete this row?

No Records Match Selection Criteria

Deposit Checks

Cornerstone Bank calls this Remote Deposit. This section allows users to deposit checks online
using a check scanner.

Checks & Deposits
soppamens  pusmuatay | Deposcrecs
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Note: Insert checks facing to the right of the feeder.

A new webpage opens. Click Create Deposit.

JCORNERSTONE BANK
Experts. Right there across the table.
Home
View Deposits View Items Reporis
Create Deposit @ Pending Deposits () All Deposits RoWs per page:
Start a new deposit by clicking the Create Deposit
button below, enter specifics on your deposit, then Search
click Continue
[ DenositiD Account# | Account Name Work Type | Processing Date | Status Deposit Total (5}

Messages A

No deposis fo display Page| 1o

10

Actions

User Audit Help

v

Switch To: Classic View

Welcome, JESSICABENTLEY

Logout

Enter in deposit amount and select account. Click Continue.

Create Deposit

* Required Fields

Deposit Amount* : | 1.00

Select Account*: | ¢

Store Number:

Continue

Click Scan.

Item # « Check # Error
Deposit ID: 225737412
Account #  —
Account Name: C————
More Details

Export As Delete Deposit
Messages A
Ho of liems:0 Error:0 Deposit Total $1.00 Difference:-51.00
Scan
Detect Double-Feed

Amount

Checks Total.$0.00

Correct All Errors
1o Submit Deposit

Actions

‘Save Deposit

115

Version 2
Dated 12.10.2024



CORNERSTONE BANK

Click Submit Deposit.

230512607

More Details
| [EPoRAS]

Messages

Name: Cash Management Test Account

tem # o

Check £ Error
=] 0886697053 1404
Front Back
Corneratone Bank woa |
Ay e rr-nms

— o

58 .00

————vowas BIFTT

<>
CORNERSTON B &
f— ”
10933007400 S 4404
AuX/serial RT WAUXFLD4 Account  Check Amount
091200719 500013990 1404 1.00
it e fe
Noof tlems 1 Error:0 Dopasit Total$1.00 Oiflerence:50.00
Scan

Detect Doubls-Fead

Submil Deg

Amount Actions

100

Checks Total:$1.00

; [ oot

The system verifies the balance.

Verify Balance

qu Transaction is Balanced I

Deposit Data

Deposit Total:

Add Memo (Optional)

Check Total:

Items In Deposit:

Diffarence. 50

L]

Submit Deposit

The deposit appears in the Search Box — pending review.

«

View Deposits View ltems Reports
Create Deposit (@) Panding D is () All Deposits ows perpage; (10
Search v

click Continue:

Gepaat |D Account# | Account Name Work Type  Processing Date  Stalus Deposil Tolal (8) | Actions

230512607 = Cash 35 2024-01-25 PEMDING L =)

Create Deposit agement REVIEW
25t Account

Messages &

Displaying 1-10f 1

Page 1

116

Version 2
Dated 12.10.2024



(D

CORNERSTONE BANK

Alternatively, click Save Deposit to suspend the deposit.

« Mem & o Check # Erroe Amount Actions
e 0886697053 1404 1.00 m
12511607 Front Back
[Acc ne: Cash Management Test Account Ty —— s NI
= |
Cornerstone Bank 1404
| [Delete Depost | B i = )
1S P NSl oare
A % 2 i ., $ .00
O ol % Y | e
(<=4
Moo ».
1BO93300748908 St LLOL
T v
‘ »
Auxsenal RT WAUXFLD4 Account  Check Amount
091300719 500013990 1404 1.00
= 15 pdste fe
No of ttems 1 Eftor0 Dopasit Total$1.00 Oifferance:50.00 Checks Total;$1.00
Scan ———
Detect Double-Fead submit Deposit ISR

= View Deposits View ltems Reporis
Create Deposit () Panding sils (@ All Doposits Fows perpage: |10
bution below: e ssarch v
click Continue.
Dapast | Account® | Account Hame Work Type  Processing Dale | Stalus Deposit Tolal (3) | Actions
Create Deposit i} 230513115 3 ggs&l%gg;ﬁs 38 2024-01-25 SUSPENDED o = 5§
ACCOUNT
JMessages d 2607 = Cash 1B 2024-01-25 SUBMITTED 10 B 3
Management
Tesl Account
Displaying 1- 2082 Page 1 of1
Click on the right square to view the deposit.
Rows per page: i =
¥
eposil Tolal (5 Aclions
) =l
100 [ Cg
Once the deposit shows as submitted when the pending review is complete.
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]

el View Deposits View ltems Reports
Create Deposit () Panding Deposils (@ All Daposits Rows per page: 10 =
Start 2 new depesit by clicking the Create Deposil
button below, anter spacifics on your depasd, than search =
click Continue.
Deposit 10 Account® | Account Name Work Type  Processing Dale  Stalus Deposit Tolal (3) | Aclions
Create Deposit 230613115 3 ggﬂsggglﬁs 38 2024-01-25 SUSPENDED o0 B 3
ACCOUNT
Messages i 12607 = Cash B 2024-01-25 SUBMITTED 10 E 3
Management
Tast Accouni
Displaying 1 - 20f 2 Page|  1|af1
Once the scan completes, the user can export a report.
Options include:
e PDF
e CSV
e PDF with Images
e Extract with Images
Home
Deposit ID: 225737412
Account # =
Account Name: &————————
More Details
¢+ Deposit
A
&7 Pdfwith Images
Extract Images
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Deposit Detail Report

Deposit Detail for Deposit ID: 230512607
Site ID: 1111 Deposit Report: SUBMITTED
Batch ID: 170620212 Processing Date:  2024-01-25
Customer Name: C: Company ID: 601897
Worktype: 38 - 38-MER-DR-18.00 Submit Date/Time: 2024-01-25 12.03
Deposit Name: Account Name: C

Location 1D: 1111

Deposit Account: Z====— C—————
Account

- o x

et?fromScanPage=fremScanPage&method=DepositDetailReportWithimagesBreportF PDFWithimages&Time=11:04:258depo

Doposit Name: Account Name: C———
Location 1D: 1111
Transaction Detail for Transaction ID: 230512607001

Type: ELECTRONIC Deposit Account; === - Com——
Account

Note: Cornerstone Bank recommends customers save the checks for 60 days and then shred
them according to how the business disposes of secure documents.

If you have any questions or need assistance with Business Online Banking, contact our Cash
Management team at 888-297-2100 or online at https://www.cornerstone.bank/contact/.

Cornerstone Bank Cash Management Team
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